
 In compliance with the Americans with Disabilities Act, if you need special assistance to participate in a meeting, please 
contact the Secretary at 858-756-5971.  Notification 48 hours prior to the meeting will enable the District to make 
reasonable arrangements to assure accessibility to the meeting. 

All items listed on the Consent Calendar is considered routine and will be enacted by one motion without 
discussion unless Board Members, Staff or the public requests removal of an item for separate discussion and 
action.  The Board of Directors has the option of considering items removed from the Consent Calendar 
immediately or under Unfinished Business. 

RANCHO SANTA FE FIRE PROTECTION DISTRICT 
BOARD OF DIRECTORS MEETING 

AGENDA  
 
 
Rancho Santa Fe FPD                                                                                                                   April 10, 2013 
Board Room – 18027 Calle Ambiente          Regular Meeting 1:00 pm
Rancho Santa Fe, California 92067 
 
 

 
 
Pledge of Allegiance 
 
1. Roll Call 

 
2. Public Comment 

 
3. Motion waiving reading in full of all Resolutions/Ordinances 

4. Consent Calendar 
a. Board of Directors Minutes 

i) Board of Directors minutes of March 12, 2013 
ACTION REQUESTED:  Approve 

b. Receive and File 
i) Monthly/Quarterly Reports – ACTION REQUESTED:  Information 

(1) List of Demands 
Check 23780 thru 23876 for the period March 1 – 31, 2013 totaling:  $   436,056.16  

        Payroll for the period March 1 - 31, 2013     $   422,186.59 
TOTAL DISTRIBUTION          $   858,242.75 

(2) Activity Reports – March 2013 
 Operations 
 Training 
 Fire Prevention 

  

RULES FOR ADDRESSING BOARD OF DIRECTORS 
Members of the audience who wish to address the Board of Directors are requested to complete a form 
near the entrance of the meeting room and submit it to the Board Clerk.  
 
Any person may address the Board on any item of Board business or Board concern.  The Board cannot take 
action on any matter presented during Public Comment, but can refer it to the Administrative Officer for 
review and possible discussion at a future meeting.  As permitted by State Law, the Board may take action 
on matters of an urgent nature or which require immediate attention.  The maximum time allotted for each 
presentation is FIVE (5) MINUTES. 
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AGENDA 
RSFFPD Board of Directors  
April 10, 2013 
Page 2 of 4 

(3) District Articles 
(4) Correspondence - letters/cards were received from the following members of the public: 
 None 

 
5. Old Business 

a. Agreement for Cooperative Management Services 
To discuss notice received to dissolve management services provided by Rancho Santa Fe Fire Protection 
District, City of Encinitas and City of Solana Beach. 
ACTION REQUESTED:  Information and/or Direction 
 

6. New Business 
a. Ad Hoc Committee Appointment – Audit 
To discuss the auditor’s required communication to the Board of Directors and appoint two board 
members to serve on the District’s FY13 Audit Ad hoc Committee.   
ACTION REQUESTED:  Appoint ad hoc committee 
b. Call for Nominations to the Local Agency Formation Advisory Committee 
To discuss possible candidates as a regular special district member to LAFCO. 
ACTION REQUESTED:  Nominate candidate 
c.  Renewal Hazard Abatement Sole Source Contractor Service Agreement 
To discuss and/or approve the option of a one year extension with California Tree Service, Inc.  
Staff Report 13-06 
ACTION REQUESTED:  Approve 
d. Budget Authorization  
To discuss and/or approve the repair to the districts’ training tower. Staff Report 13-07 
ACTION REQUESTED:  Select vendor for repair, approve funds and authorize the fire chief to execute 
agreement. 
 

7. Resolution/Ordinance 
a. Ordinance 2013-01 
To conduct a second reading for Ordinance No. 2013-01 entitled An Ordinance of the Board of Directors of 
the Rancho Santa Fe Fire Protection District Adopting Fees for Services by Reference to the California 
Health and Safety Code Section 13916 and Section 13919 and repealing Ordinance 2009-01. Staff Report 
13-08 
ACTION REQUESTED:  Board and public comments, and to schedule a public hearing and a date for final 
adoption 
 

8. Oral Report  
a. Fire Chief – Michel 

i) District Activities 
(1) California Special Districts Association – Legislative Days Conference, May 14-15, 2013 
(2) RSF Rotary Club Meeting @ RSF3 
(3) Appreciation Dinner 

b. Operations – Deputy Chief 
c. Training – Battalion Chief 
d. Fire Prevention – Fire Marshal/Deputy Fire Marshal 
e. Administrative Manager 

i) Amortization Periods and Smoothing Methods for CalPERS 
f. Board of Directors 

i) North County Dispatch JPA – Update 
ii) County Service Area – 17 – Update 
iii) Comments 
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9. Adjournment 
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        RANCHO SANTA FE FIRE PROTECTION DISTRICT 
Board of Directors Regular Meeting – Agenda 

Wednesday, April 10, 2013 1:00 pm PT 
 
 

CERTIFICATION OF POSTING 
 
I certify that on April 5, 2013 a copy of the foregoing agenda was posted on the District’s website and 
near the meeting place of the Board of Directors of Rancho Santa Fe Fire Protection District, said time 
being at least 72 hours in advance of the meeting of the Board of Directors (Government Code Section 
54954.2) 
 
Executed at Rancho Santa Fe, California on April 4, 2013 
 
 
___________________________________________ 
Karlena Rannals  
Board Clerk 
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RANCHO SANTA FE FIRE PROTECTION DISTRICT 
REGULAR BOARD OF DIRECTORS MEETING 

MINUTES – March 12, 2013 
 
 
 
President Ashcraft called to order the regular session of the Rancho Santa Fe Fire Protection District Board of 
Directors at 1:00 pm.  
 
Pledge of Allegiance 
Director Hillgren led the assembly in the Pledge of Allegiance. 
 
1. Roll Call 

Directors Present:   Ashcraft, Hickerson, Hillgren, Malin, Tanner (arrived at 1:10 pm) 
Directors Absent: None 
Staff Present: Tony Michel, Fire Chief; Darrin Ward, Deputy Chief; Bret Davidson, Battalion Chief; 

Jim Sturtevant, Battalion Chief; Chris Galindo Battalion Chief/Fire Marshal; Renee 
Hill, Deputy Fire Marshal; and Karlena Rannals, Board Clerk 

 
2. Public Comment 

No one requested to speak to the board.   
 
3. Motion waiving reading in full of all Resolutions/Ordinances 

MOTION BY DIRECTOR HICKERSON, SECOND BY DIRECTOR MALIN, CARRIED 4 AYES; 0 NOES; 1 ABSENT; 0 
ABSTAIN to waive reading in full of all resolutions/ordinances. 

 
4. Consent Calendar 

MOTION BY DIRECTOR HICKERSON, SECOND BY DIRECTOR MALIN, CARRIED 4 AYES; 0 NOES; 1 ABSENT to 
approve the Consent Calendar as submitted. 
a. Board of Directors Minutes 

MOTION BY DIRECTOR HICKERSON, SECOND BY DIRECTOR MALIN, CARRIED 4 AYES; 0 NOES; 1 ABSENT 
to approve the Board of Directors minutes of February 13, 2013. 

b. Receive and File 
MOTION BY DIRECTOR HICKERSON, SECOND BY DIRECTOR MALIN, CARRIED 4 AYES; 0 NOES; 1 ABSENT 
to receive and file: 
i) Monthly/Quarterly Reports 

(1) List of Demands 
Check 23702 thru 23779 the period February 1 – 28, 2013 totaling:  $    284,214.97 
Payroll for the period February 1 – 28, 2013      $    473,682.07 

TOTAL DISTRIBUTION         $    757,898.04 
(2) Activity Reports – February 2013 
 Operations 
 Training 
 Fire Prevention 

(3) District Articles 
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Minutes 
Rancho Santa Fe Fire Protection District Board of Directors 
March 12, 2013 
Page 2 of 5 
 

(4) Correspondence 
 Girl Scout Troup 2063 

 
5. Old Business 

a. None  
 
6. New Business 

a. Budget Authorization 
Chief Michel summarized the staff report provided.  He requested that the board authorize funds for 
additional professional services to be performed by CityGate Associates.  These services are needed should 
the fire district decided to submit a proposal for ambulance services to the County of San Diego.  The cost 
estimate is not to exceed $34,281.  Staff responded to questions from the board.  
 
MOTION BY DIRECTOR HICKERSON, SECOND BY DIRECTOR HILLGREN, CARRIED 4 AYES; 0 NOES; 1 ABSENT to 
authorize the expenditure not to exceed $34,281 for additional professional services needed from Citygate 
Associates, LLC. 
 
b. Budget Authorization 
Chief Cox summarized the staff report provided.  He summarized the RFP and review process of all bids 
received.  He reported that the district received three bids:  Spartan ERV, KME, and Rosenbauer.  After a 
thorough review of all bids, Spartan ERV was determined to be the lowest, most responsive bid.  He 
recommended, pending legal review of the final contract, to authorize the Fire Chief to enter into a formal 
contract with Spartan ERV for the purchase of one (1) Type I fire apparatus at a total cost not to exceed 
$584,702.  It will take between 210 – 270 days to construct the apparatus.  He also noted that the monies 
for the replacement Type 1 fire apparatus list in the District’s FY13 capital expenditure plan and will actually 
be remitted in the FY14 year.  Staff responded to questions from the board.  
 
MOTION BY DIRECTOR HILLGREN, SECOND BY DIRECTOR MALIN, CARRIED 5 AYES; 0 NOES; 0 ABSENT to 
enter into a formal agreement with Spartan ERV for the purchase of a Type 1 fire apparatus for an amount 
not to exceed $584,702.  In addition, they authorized the Fire Chief to execute the contract, pending legal 
review. 
 
c. April/May 2013 Meeting Date(s) 
Board members requested the discussion to consider rescheduling the April/May meeting date(s) due to 
other commitments.  After discussion and review of the calendar, it was agreed to reschedule the following 
regular meeting(s) due to scheduling conflicts:  

Regular Meeting Date – 2013 Rescheduled Meeting Date – 2013 
  April 10  No change 
May 8 May 15 

 
Note:  all meeting times begin at 1pm.   
 
MOTION BY DIRECTOR TANNER, SECOND BY DIRECTOR HICKERSON and CARRIED 5 AYES; 0 NOES; 0 ABSENT; 
0 ABSTAIN to move and calendar the May meeting as agreed.  
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Minutes 
Rancho Santa Fe Fire Protection District Board of Directors 
March 12, 2013 
Page 3 of 5 
 
7. Resolution/Ordinance  

a. Resolution No. 2013-05 
Ms. Rannals informed the Board that the District must update its resolution annually to participate in the 
Fire Mitigation Fee Fund program administered by the County of San Diego.  She reported that the fee set by 
the County of San Diego Board of Supervisors is expected to increase the next fiscal year, from .46 to .47 per 
square foot for new construction.  
 
MOTION BY DIRECTOR HILLGREN, SECOND BY DIRECTOR MALIN, and ADOPTED Resolution No. 2013-05 
entitled a Resolution of the Board of Directors of the Rancho Santa Fe Fire Protection District to participate in 
the San Diego County Fire Mitigation Fee Program on the following roll call vote: 

AYES:    Ashcraft, Hickerson, Hillgren, Malin, Tanner 
NOES:  None 
ABSENT: None 
ABSTAIN: None 

 
b. Resolution No. 2013-06 
Ms. Rannals informed the Board that the resolution presented updates the authorized district personnel to 
transfer monies to and from the State investment fund.   
 
MOTION BY DIRECTOR MALIN, SECOND BY DIRECTOR TANNER, and APPROVED Resolution No. 2013-06 
entitled a resolution of the Board of Directors of the Rancho Santa Fe Fire Protection District Authorizing 
Investment of Monies in the Local Agency Investment Fund on a roll call vote: 

AYES:  Ashcraft, Hickerson, Hillgren, Malin, Tanner  
NOES:  None 
ABSTAIN: None 
ABSENT:  None 
 

c. Ordinance 2013-01 
Chief Galindo summarized the staff report and all supplemental ordinance attachments that demonstrated 
the methods used in calculating the proposed fees.  The review of calculations took into consideration 
compensation adjustments, the restructure of the fire prevention positions and the move to the 
administration building.  Chief Galindo informed the board that the last review District fees occurred in 
2008.  He reminded the board that the District is not able to add a CPI component to the ordinance; 
therefore, the District must adopt a revised ordinance each time the fees increase.  Staff responded to 
questions from the board.  
 
President Ashcraft requested that the Board Clerk schedule the second reading of the ordinance adoption 
process for April 10, 2013. 
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Minutes 
Rancho Santa Fe Fire Protection District Board of Directors 
March 12, 2013 
Page 4 of 5 
 
8. Oral Reports 

a. Fire Chief – Michel 
i) Call for Nominations to the Local Agency Formation Special Districts Advisory Committee Vacancy:  

the notice was included with the meeting material.  If a board member is interested in submitting 
their name, to inform the board clerk.   

ii) District Activities 
(1) RSF Rotary Club @ RSF3:  he reminded that the meeting is planned for Tuesday, April 23, 2013.  

Please RSVP to Chief Michel. 
(2) Fireman’s Fund Grant – March 13, 2013:  the district is the recipient of a $6,250 grant to 

purchase SCBA cylinders.  The check presentation is scheduled for March 13, 2013 at RSF3.   
(3) Fire Districts Annual Conference – April 4-6, 2013 (Napa, CA):  distributed brochure for the 

conference.  If any board member is interested in attending, please RSVP to him or the board 
clerk.   

iii) District Facilities:  he informed the board that a result of the recent rains, there was flooding at 
RSF1, which affected the Board/Community room, captain’s office and a portion of the offices 
outside the Board/Community room.  A claim was filed with the insurance company, and they are 
assisting with repairs and restoration.  All community meetings planned for this location are 
cancelled until the repairs are complete.   

b. Operations – Deputy Chief Ward 
Chief Ward reported on the following topics: 
• Call activity: 

o 225 calls last month 
o Fire loss approximately $50,000 – vehicle fire 

• Active Shooter – Encinitas 
o He expressed his appreciation for the assistance at this incident.  The on-duty battalion chief 

also summarized the incident and the lessons learned. 
c. Training – Battalion Chief Davidson Chief Davidson summarized the monthly training activity, which 

included: 
o High rise drills, including night drills  
o Attendance and participation at the Firehouse World Conference and Expo 
o Hose lays 
o Hose testing 
o Ladder testing 

d. Fire Prevention 
i) Deputy Fire Marshal (Renee Hill)  

An announcement has been posted for a Forestry summer intern.  They continue to work on the 
two large projects in The Lakes and the tenant improvement for The Inn at Rancho Santa Fe.   

ii) Fire Marshal (Chris Galindo) 
He has met with Arnold King from RSF Association to discuss the strategy to remove the dead and 
dying trees.  The District wants to continue to collaborate with the Association.   

e. Administrative Manager - Rannals 
i) Form 700 – Conflict of Interest Statement – all forms have been filed on behalf of the Board of 

Directors with the Clerk of the Board of Supervisors.  
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Minutes 
Rancho Santa Fe Fire Protection District Board of Directors 
March 12, 2013 
Page 5 of 5 
 

f. Board of Directors 
i) North County Dispatch JPA – Update – Director Ashcraft:  meeting held February 28, 2013.  He 

updated the board on the status of the cooperative efforts between NCDJPA and Heartland 
Communications. 

ii) County Service Area 17 – Update – Director Hickerson:  no report.  The next meeting is scheduled for 
May 7, 2013 

iii) Cooperative Efforts – Governance Ad hoc Subcommittee – Update:  the leadership has not met to 
date; however, they are striving for a regularly scheduled meeting on the 4th Thursday of each 
month. 

iv) Comments: 
(1) None  

 
Ten-minute recess 

 
9. Closed Session 

Pursuant to Section 54957, the Board of Directors met in closed session from 2:45 – 4:04 pm to discuss the 
following: 
a. With respect to every item of business to be discussed in closed session pursuant to Section 54956.8: 

CONFERENCE WITH REAL PROPERTY NEGOTIATORS 
Property:  El Fuego and Calle Ambiente Fire Stations 
Agency Negotiator:  Fire Chief 
Negotiating Parties: Verizon 
Under Negotiation:  Instruction to negotiator concerning price and term 

b. With respect to every item of business to be discussed in closed session pursuant to Section 54956.8: 
CONFERENCE WITH REAL PROPERTY NEGOTIATORS 
Property:  a portion of parcels 265-493-11-00 and 265-451-55-00 
Agency negotiator: Fire Chief 
Negotiating parties: Pacifica Real Estate Services 
 

Upon reconvening, President Ashcraft reported that the matters listed were discussed and the Board of 
Directors took no action.   

 
10. Adjournment 

Meeting adjourned at 4:06 pm. 
 
 
 
____________________________________________ _________________________________________  
Karlena Rannals James H Ashcraft 
Secretary President 
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Rancho Santa Fe Fire Protection District List of Demands  
March 2013

Prepared by Alicea Caccavo 1 of 4

Check Amount Vendor Purpose
23780 $9.99 4S Ranch Gasoline & Carwash LP Car Wash
23781 $225.00 A to Z Plumbing Inc Building RSF1
23782 $110.00 Aair Purification Systems Building RSF2
23783 $354.00 Accme Janitorial Service Inc Building ADMIN
23784 $151.36 AT&T Telephone RSF2 & RSF3
23785 $1,306.78 AT&T Calnet 2 Telephone RSF2/RSF3/RSF4
23786 $195.00 C.A.P.F. Disability/Life Insurance
23787 $17,737.00 City of Solana Beach Salary - Cooperative Efforts (DM-SB-ENC)
23788 $1,669.01 COR Security Inc Omnilock Supplies
23789 $2,428.50 County of SD/RCS CAP Code Paging Service/ 800 MHz Network Admin Fees
23790 $163.38 Cutters Edge Inc Apparatus Tool/Equipment Replacement
23791 $196.09 Form-Craft Business Systems, Inc. Office Supplies
23793 $307.80 MES California Apparatus Tool/Equipment Replacement
23794 $830.79 Olivenhain Municipal Water District Water RSF1/RSF2/RSF3
23795 $2,208.90 Parkhouse Tire, Inc. Tires & Tubes
23796 $2,880.00 PERS PERS (Employer Paid)
23797 $16.83 Staples Advantage Office Supplies
23798 $127.86 Sturtevant, James F. Building RSF2/RSF4 Maintenance Reimbursement
23799 $7,110.00 Symphony Asset Pool XVII LLC Cielo HOA Fees - Admin Blding
23800 $402.75 TelePacific Communications Telephone ADMIN
23801 $114.00 Terminix International Building RSF2
23802 $5,554.08 The SoCo Group Inc Gasoline & Diesel Fuel
23803 $509.85 ThyssenKrupp Elevator Inc Elevator Service
23804 $12.00 U P S Shipping Service
23805 $8,090.53 U S Bank Corporate Payment System Cal-Card./IMPAC program
23806 $200.00 U S Postal Service Bulk Rate/Business Reply Permit
23807 $1,601.48 Verizon Wireless Telephone - Cellular
23808 $941.32 Waste Management Inc Trash Disposal RSF1/2/3/4
23809 $370.00 A to Z Plumbing Inc Building RSF1
23810 $250.00 AFSS Conference Admin - Overnight Conf/Seminars
23811 $277.44 AT&T Calnet 2 Telephone ADMIN/NCDJPA Rebill/RSF1/RSF3/SDMSE Rebill
23812 $819.00 C.A.P.F. Disability/Life Insurance
23813 $81,856.00 City of Encinitas - Fire Salary - Cooperative Efforts (DM-SB-ENC)
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Rancho Santa Fe Fire Protection District List of Demands  
March 2013

Prepared by Alicea Caccavo 2 of 4

Check Amount Vendor Purpose
23814 $48.10 Cnty Of San Diego Permits - County/City
23815 $45.87 Complete Office of California Inc Office Supplies
23816 $428.22 Daniels Tire Service Inc Scheduled - ID 0881
23817 $41.51 FedEx Shipping Service
23818 $146.32 Fire ETC Inc Apparatus Parts & Supplies
23819 $1,305.76 Fitch Law Firm Inc Legal Services
23820 $912.17 Home Depot, Inc Fleet Equipment Maintenance/Repair/Car Wash/Apparatus-Misc/Station Maintenance RSF1, 

2, 3, 4, Admin/Landscape Maint Supply/Safety Equip/Hydrant Maint
23821 $4,022.50 Motorola Solutions Inc 2013 Ford Escape SE Mobile 700/800 Accessory
23822 $34.50 Napa Auto Parts Inc Apparatus Parts & Supplies
23823 $80.00 NCB Sales & Service of Restaurant Equi Equipment - Minor
23824 $4,287.11 North County EVS Inc Repair - ID 0311, ID 0262, ID 0811, ID 9611/ Scheduled ID 0811, ID 9611
23825 $19.50 Olson's Hand Car Wash Inc Car Wash
23826 $129,997.03 PERS PERS (Employer Paid)
23828 $488.03 Rose Business Solutions Inc Consulting Services
23829 $1,400.29 San Diego Gas & Electric Elec/Gas/Propane RSF1/ RSF 3
23830 $700.00 Santa Fe Irrigation District NCDJPA
23832 $1,290.27 The SoCo Group Inc Gasoline & Diesel Fuel
23833 $12.00 U P S Shipping Service
23834 $5,500.00 WinTech Computer Services Consulting Services
23835 $886.87 A to Z Plumbing Inc Building RSF1
23836 $136.91 AT&T Telephone RSF1, 2,3
23837 $310.63 AT&T Calnet 2 SDMSE Rebill/ Telephone RSF4/ Tele Admin/ NCDJPA Rebill
23838 $217.00 Carranza, Kyle CSA-17 - Supplies Reimbursement
23839 $1,158.44 CDW Government Inc. Computer Equipment/Parts, License/Software
23840 $3,200.00 Corelogic Information Solutions Inc Computer - License/Software
23841 $467.45 Daniels Tire Service Inc Scheduled - ID 0982
23842 $1,708.34 Direct Energy Business - Dallas Elec/Gas/Propane RSF1
23843 $120.00 Michel, Tony J Telephone ADMIN Reimbursement
23844 $200.00 Mosby, Dale School Education/Training Reimbursement
23845 $30,283.50 North County Dispatch JPA Dispatching
23846 $2,205.24 North County EVS Inc Scheduled - ID 9611
23847 $4,704.00 Palomar College In-Service Training Program
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Rancho Santa Fe Fire Protection District List of Demands  
March 2013

Prepared by Alicea Caccavo 3 of 4

Check Amount Vendor Purpose
23848 $5,276.24 San Diego Gas & Electric Elec/Gas/Propane Admin/ RSF1, 2, 4
23849 $250.00 Sherwood, Bruce E CSA-17 - Supplies Reimbursement
23850 $64.83 Staples Advantage Office Supplies
23851 $40.00 State Fire Training Certification
23852 $2,792.23 The SoCo Group Inc Gasoline & Diesel Fuel
23853 $12.00 U P S Shipping Service
23854 $195.52 Uniforms Plus Uniform - Safety Personnel
23855 $210.46 Workplace Services Inc Admin Bldg (Rancho Cielo) - Furnishings
23856 $9.99 4S Ranch Gasoline & Carwash LP Car Wash
23857 $1,306.78 AT&T Calnet 2 Telephone RSF2, 3, 4
23858 $916.50 C.A.P.F. Disability/Life Insurance
23859 $3,073.86 CDW Government Inc. Computer Equipment/Parts
23860 $162.08 Complete Office of California Inc Office Supplies
23861 $54.99 Cox Communications Telephone RSF3
23863 $3,048.66 Guardian Life Insurance Co Medical Insurance
23864 $58,296.59 Health Net Medical Insurance
23865 $11,829.24 Kaiser Permanente Medical Insurance
23866 $167.78 LPS Computer Service Group Inc Repair Machines & Office Equipment Admin
23867 $28.50 Metro Fire & Safety Inc Extinguishers
23870 $721.25 Ninyo and Moore Inc Soil Contamination - Fuel Tank Removal
23871 $3,001.31 North County EVS Inc Generator Repair RSF1, 3, 4
23872 $958.93 Parkhouse Tire, Inc. Tires & Tubes
23873 $260.00 Terminix International Building ADMIN, RSF1, 3, 4, NCDJPA Rebill
23874 $537.45 The Lincoln National Life Ins Co Disability/Life Insurance
23875 $2,913.74 The SoCo Group Inc Gasoline & Diesel Fuel
23876 $12.00 U P S Shipping Service

Various $4,530.93 Various Medical Reimbursements
Sub-total: $436,056.16
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Rancho Santa Fe Fire Protection District List of Demands  
March 2013

Prepared by Alicea Caccavo 4 of 4

Check Amount Vendor Purpose

15-Mar-13 $185,794.51 RSFFPD Payroll
30-Mar-13 $5,376.85 RSFFPD Payroll
31-Mar-13 $231,015.23 RSFFPD Payroll
Sub-total: $422,186.59

Total: $858,242.75
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Rancho Santa Fe Fire Protection District
Incident Response Report

1

2013 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD Responses
Responses 230 229 222 681
YTD 230 459 681 22%

2012 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD Responses
Responses 178 181 200 199 202 236 229 253 258 214 225 216 2,591
YTD 178 359 559 758 960 1,196 1,425 1,678 1,936 2,150 2,375 2,591 9.32%

2011 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD Responses
Responses 193 194 200 195 202 177 197 236 200 188 200 188 2,370
YTD 193 387 587 782 984 1,161 1,358 1,594 1,794 1,982 2,182 2,370 2.6% decrease

2010 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD Responses
Responses 279 178 173 209 181 199 196 197 204 192 195 232 2,435
YTD 279 457 630 839 1,020 1,219 1,415 1,612 1,816 2,008 2,203 2,435 4.7% increase 

March 2013 Operations Report
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Rancho Santa Fe Fire Protection District
Incident Response Report

2
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Fire Prevention Monthly Staff Report
March 2013

Comparison 2012/2013 Total Monthly Hours/Activities

2012 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
Activities 954 833 948 1191 1287 1585 3022 1851 2053 1687 1186 1418
Hours 262.85 169.42 214.77 342.03 281.52 322.38 331.48 305.88 395.3 450.87 215.75 319.05

2013 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
Activities 1487 1658 2077
Hours 241.40 230.15 385.33

NOTE:  This summary report is not intended to capture all staff hours worked but only to  illustrate activity.
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Rancho Santa Fe Fire Protection District
Fire Prevention Bureau -Construction

March 2013

Year Res/Add Comm Total 
2009 849,787 116,048 965,835
2010 992,844 67,239 1,060,083
2011 915,329 62,210 977,539
2012 621,659 4,126 625,785

2012 YTD 121,752 1,494 123,246
2013 YTD 146,556 1,000 147,556

Comparison 2012/2013 Total Square Footage 

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2012 32,208 25,725 65,313 124,980 64,041 73,962 73,882 6,960 88,364 23,750 1,132 45,468
2013 47,186 70,209 30,161
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Rancho Santa Fe Fire Protection District
Fire Prevention Bureau Monthly Activity Summary

March 2013

Page 3

PLAN REVIEW

RESIDENTIAL PLAN REVIEWS Number of Structures Sq Footage
Fire Marshal 0 0

Fire Inspectors 7 28,154
Urban Forester 0 0

TOTAL 7 28,154

RESIDENTIAL ADDITIONS Original Sq Footage Added Sq Footage
Fire Marshal 0 0

Fire Inspectors 9,173 1,007
Urban Forester 0 0

TOTAL 9,173 1,007

COMMERCIAL PLAN REVIEWS Number of Structures Sq Footage
Fire Marshal 1 1,000

Urban Forester 0 0
Fire Inspectors 0 0

TOTAL 1 1,000

TOTAL NEW CONSTRUCTION Sq Footage

Based on permitted Sq  footage Total Added 30,161

FIRE SPRINKLER REVIEWS Commercial Residential
Fire Marshal 4 4

Fire Inspectors 0 1
Urban Forester 0 0

TOTAL 4 5

TENANT IMPROVEMENTS Number of Structures Sq Footage
Fire Marshal 1 1,000

Fire Inspectors 9 33,871
Urban Forester 0 0

TOTAL 10 34,871

LANDSCAPE REVIEWS Number of Reviews Staff Hours
Urban Forester 52 20.45

Fire Marshal 0 0.00
Fire Inspectors 0 0.00

TOTAL 52 20.45
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Rancho Santa Fe Fire Protection District
Fire Prevention Bureau Monthly Activity Summary

March 2013

Page 4

SERVICES PROVIDED- FIRE PREVENTION

DPLU -All Staff Number Staff Hours
     Project Availability Forms 1 1.00
     Use Permits 0 0.00
     Zaps 0 0.00
     Administrative Review 3 3.00
     Habit Plans 0 0.00
     Approval Letters 1 1.00
     CWPP/FPP 0 0.00

TOTAL 5 5.00

INSPECTION SERVICES-  All Staff Number of Inspections Staff Hours
     Undergrounds 0 0.00
     Hydros (Fire Sprinklers) 20 17.50
     Finals (Structures) 27 30.00
     Landscape 7 3.50
     Reinspections 0 0.00
     Tents/Canopy 0 0.00
     Burn Permits 0 0.00
     Department of Social Service Licensing 3 3.00
     Knox/Strobe 0 0.00
     Code Enforcement 0 0.00
     Engine Company Follow Up 2 1.00

  Misc.  1 1.00
TOTAL 60 56.00

HAZARD INSPECTIONS - All Staff Number of Inspections Staff Hours
    Weed Abatement Inspection 56 4.50
    Weed Abatement Reinspection 13 3.00
    1st Notice 7 1.00
    2nd Notice 3 0.50
    Final Notice 1 0.25
    Forced Abatement 1 2.00
    Postings 0 0.00
    Annual Mailers 1 1.00
    Homeowner Meeting 8 6.50
    WUI 0 0.00

TOTAL 90 18.75

GRADING -All Staff Number of Inspections Staff Hours

     Plan Review 2 2.00
TOTAL 2 2.00
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Rancho Santa Fe Fire Protection District
Fire Prevention Bureau Monthly Activity Summary

March 2013

Page 5

ADMINISTRATIVE SERVICES- FIRE PREVENTION

SPECIAL ACTIVITIES/EDUCATION-All Staff   Number Staff Hours
    GIS Mapping 0 0.00
    CalFire Crew Projects 0 0.00
    Hazmat 0 0.00
    Emergency Response/Support  1 3.00
    Training Classes 1 3.00
    Conferences 4 48.00
    Meetings 29 69.50
    Other  3 5.00
    Supervison 0 0.00
    Fuels Reduction 0 0.00

                                                         TOTAL 38 128.50

FIRE PREVENTION  -All Staff Number Staff Hours
Incoming Phone Calls 1,191 79.92

   Correspondence 264 67.25
Consultations 27 27.00
Plan Review 86 63.20
Scanning 175 8.75
General Office 14 31.00

TOTAL 1,757 277.12

ADMINISTRATIVE SERVICES- OFFICE SUPPORT 

OFFICE COORDINATOR-PREVENTION Number Staff Hours
     Phone Calls (All Administrative Staff) Internal & External 1,013 50.65
     Correspondence 100 25.00
     Walk in/Counter (All Administrative Staff) 254 21.17
     Knox Application Request 5 0.42
     UPS Outgoing Shipments 2 0.17
     Plan Accepted/Routed 86 14.33
     Scheduling Inspections, Managing Calendars 100 8.33
     Special  Projects 10 40.00
     Scanning Documents/Electronic Files 175 8.75
     Meetings: Admin/Prevention/Admin Shift 10 8.00
     Post Office  18 9.00
     Deposit runs and preparations 8 4.00

TOTAL 1,781 190
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Rancho Santa Fe Fire District 
Public Education Coordinator - Monthly Report

March 2013

Julie Taber 1

WEBSITE/INTERNET Staff Hours
Update existing info & documents: 4.0
Updated home page, news, etc 4.0
New design progress: 2.0
Page final touches 2.0

0.0
Compile & write new information: 3.0
Events, business opportunities, station bid 3.0

0.0
Social Media 3.0
Facebook "Fans" - 234 2.0
Twitter "Follower" - 723 1.0

TOTAL 12.0
PUBLICATIONS Staff Hours
Design/write brochures, flyers, etc: 3.0

Gold Book Ad 1.0
Tree list 1.0
Fire Sprinkler Presentation 1.0

Fire Wire (quarterly): 0.0
None this month

TOTAL 3.0
MEDIA RELATIONS Staff Hours
On-scene Public Information Officer: 3.0
Press Releases: 7.0

Fire Sprinkler Presenation 2.0
Whispering Palms Fire 3.0
Grant Presenation 2.0

Other Articles/Stories/Interviews: 1.0
TOTAL 11.0

EDUCATIONAL PROGRAMS/PRESENTATIONS Staff Hours
Children’s Programs 16.0

FPW Pizza parties -2 4.0
Station Tour - 2 2.0

Adult Programs: 10.0
10.0

TOTAL 26.0
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Rancho Santa Fe Fire District 
Public Education Coordinator - Monthly Report

March 2013

Julie Taber 2

EVENTS Staff Hours
External/Community Events: 3.0

Little League Opening Days 1.0
4S Easter Event/Pancake Breakfast 2.0

Internal Events: 1.0
Badge Ceremony 1.0

TOTAL 4.0
CONTINUING EDUCATION Staff Hours
Training Classes: 0.0

Conferences: 0.0
Meetings: 4.0

Staff meetings 4.0

TOTAL 4.0
CLERICAL Staff Hours
Prevention-related: 44.0

Mailbox, email inbox, phone calls, news clips, etc. 38.0
Phone Calls - 32 6.0

Non-prevention/non-minute related: 18.0
TOTAL 62.0

TOTAL HOURS 122.0
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STAFF REPORT                NO.  13-06 
TO:  BOARD OF DIRECTORS 
  TONY MICHEL, FIRE CHIEF 
FROM:  CHRIS GALINDO, FIRE MARSHAL   

SUBJECT:  RENEWAL – HAZARD ABATEMENT 
SOLE SOURCE CONTRACTOR SERVICE AGREEMENT 

DATE:  APRIL 5, 2013 

 

RECOMMENDATION 
Staff recommends that the Board authorize the Fire Chief (or his designee) to extend the 
service agreement with California Tree Service, Inc. one final year as the Fire District’s sole 
source forced abatement contractor for hazardous vegetation and rubbish.  

BACKGROUND 
In March 2005, the Board of Directors approved the concept for a sole source contractor for 
forced abatement of hazardous vegetation and rubbish within the Fire District.  This contract 
enables the District to contract with a sole source contractor to force abate hazards when 
owners fail to bring their properties into compliance with adopted District ordinances 2004-02 
and the California Health and Safety Code.   
 
In May 2011, the Board approved and awarded the District’s third sole source contract to 
California Tree Service, Inc. This contract included an agreement period of “one-year” and the 
option of (2), “one-year” extensions. 
 
In May 2012, the Board awarded a “one-year” extension of the sole source contract with 
California Tree Service, Inc.  There is now (1) final “one-year” extension remaining in the current 
contract.   

CURRENT SITUATION  
Staff believes that California Tree Service, Inc. has been an effective and responsive contractor 
this past year and continues to meet the District’s forced abatement requirements in a timely 
and professional manner.  The current contract with California Tree Service, Inc. is set to expire 
April 15, 2013.   
 
Attachments: 

1. Sole Source Contractor Service Agreement with California Tree Service  
(dated May 24, 2011)  
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STAFF REPORT                NO.  13-07 
TO:  BOARD OF DIRECTORS 

FROM:  TONY MICHEL, FIRE CHIEF 

SUBJECT:  BUDGET AUTHORIZATION 

DATE:  APRIL 4, 2013 

 

The following budget action is requested for approval and/or modification: 
 

Description FY13 
Budget 

Funding  
Request 

Funding  
Source 

Action Requested  

Repair and replace 
damaged material in 

the Class A burn 
room in the training 

tower 

$5,000 $41,984 $5,000 - GF 
$36,984 - 

Undesignated 
Reserves 

 

Authorize repair 

JUSTIFICATION for Funding Request:   
See summary below. 

BACKGROUND 
In September 2004, the training tower was dedicated and placed into service at the District’s Training 
Facility located at Fire Station 2.  All fire district (suppression) personnel, including cooperative efforts 
agencies, use this tower heavily for fire and rescue related training activities. The training tower contains 
two “burn” rooms which are used for the purpose of conducting simulated live fire training utilizing both 
“Class A” (ordinary combustibles) and “Class B” (flammable gas) generated fires. 

CURRENT SITUATION 
In 2012, it was determined that one of the training tower burn rooms which is used primarily for “Class 
A” training fires was no longer in a useable condition. The excessive use of simulated fires in this burn 
room has contributed to the heat damage and degradation of the room’s metal wall panels and 
insulation.  The proposal submitted by Fire Facilities, Inc., will provide necessary repairs that are 
required to place this burn room in a safe and serviceable condition and will allow “Class A” training fires 
to resume. 
 
The specialized nature of the training tower’s construction limits the Districts ability to seek companies 
that are qualified to perform repairs on these types of training towers.  Staff has contacted other fire 
agencies who have training towers with similar construction and they were able to provide the District 
with three companies who are capable of repairing this type of facility: 
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STAFF REPORT 13-07 

Page 2 of 2 

 
 

• Kidde Fire Systems 
• Fire Facilities, Inc. 
• Fire Blast Training Systems 

 
Kidde Fire Systems declined to provide a proposal because the District’s training tower is not one of 
their fire training systems.  The proposal that was submitted by Fire Blast Training Systems was 
substantially higher than lowest bidder was.  Fire Facilities, Inc. submitted the lowest, most responsive 
proposal; and is one of the companies that contributed to the original construction of the training 
tower.   
 
Fire Facilities has performed over 330 installations in the U.S. The will also provide a 15 year limited 
warranty for their work.   
 

RECOMMENDATION 
Because of the District’s familiarity with this contractor’s construction practices, staff recommends that 
Fire Facilities be selected to perform the repairs on the training tower. 
 

Staff requests that the Board of Directors approves $41,984.00 for the training tower repairs and 
authorize the Fire Chief to negotiate and execute an agreement with the contractor. 
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STAFF REPORT                NO.  13-08 
TO:  BOARD OF DIRECTORS 
  TONY MICHEL, FIRE CHIEF 

FROM:  CHRIS GALINDO, ADMINISTRATIVE BATTALION CHIEF     

SUBJECT:  ORDINANCE NO. 13-01 – SECOND READING UPDATING THE 
  FIRE DISTRICT FEE ORDINANCE 
 

DATE:  APRIL 4, 2013 

 

RECOMMENDATION 
Staff recommends the Board of Directors schedule the public hearing and final approval of the 
ordinance adoption process. 

BACKGROUND 
At the Board of Directors regular meeting of March 12, 2013, staff presented the Board a staff report 
(Attachment 1) which was the introductory reading of the District’s revised Fee for Services ordinance 
(“Fee Schedule”).  The revised fee schedule draft included adjustments of various fees based on actual 
costs incurred by the District as well as minor text revisions.   
 
During the meeting, the Board requested staff to revise the fee description text pertaining to small 
commercial fire sprinkler system plan reviews (Ref. 3.4.1) and small residential fire sprinkler system plan 
reviews (3.4.2) to clarify the correlation between “field” inspections and “sprinkler head” installations.   

CURRENT SITUATION 
Staff has revised the small commercial fire sprinkler system and small residential fire sprinkler plan 
review fee descriptions as requested (Attachment “B”, Page 3).  Staff has also rewritten the fee 
description text pertaining to “conceptual consultations for single occupancy landscape and site plan 
reviews” (Ref. No.’s 1.14 and 1.15) with additional text to clarify that these fees are based on a one time 
review (Attachment “B”, Page 1). 
 
 
Attachments: 
 
Attachment A  Staff Report No. 13-05 (dated March 7, 2013) 
 
Attachment B  Revised Schedule of Fire Prevention Services and Fees 
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Attachment A 

STAFF REPORT                NO.  13-05 
TO:  BOARD OF DIRECTORS, TONY MICHEL, FIRE CHIEF 

FROM:  CHRIS GALINDO, ADMINISTRATIVE BATTALION CHIEF     

SUBJECT:  FEE SCHEDULE UPDATE 

DATE:  MARCH 7, 2013 

 

RECOMMENDATION 
Staff recommends the Board of Directors proceed with the ordinance adoption schedule authorizing 
changes to the current Fire District fee schedule and repeal Ordinance 2009-01 Fee for Services. 

BACKGROUND 
On January 26 2009, the Board of Directors approved and adopted Ordinance No. 2009-01 that updated 
the Fire Districts fee schedule in order to achieve 100% cost recovery and to balance the delivery of Fire 
Prevention services and other District fees that were relevant at that time. The fees are based upon 
actual costs incurred by the Fire District and are authorized pursuant to the California Health and Safety 
Code, Sections 13916 and 13919; and are public noticed to Section 66014 of the Government Code for 
cost recovery for services rendered.  These fees apply to services which include: 
 

1) Total compensation costs of the employee(s) responsible for providing a particular service 
2) Total personnel hours utilized for conducting a plan review and/or file review 
3) Database information entry 
4) Personnel travel to and from a site 
5) Site Inspection(s) 
6) Written response and/or correspondence. 

  
Additionally, overhead costs such as; utilities, phone, FAX, cell phone service, vehicle operation and 
replacement, liability and vehicle insurance are also factored into the fee structure (Attachment “C”).  

CURRENT SITUATION 
The last cost of services analysis and fee schedule review was conducted nearly four years ago prior to 
the Fire District’s purchase of the new Cielo Administration offices.  The transition of the District 
Administration to its new office building necessitates a review of the entire fee schedule, which reflects 
higher costs associated with the operation of the new building as well as recent compensation 
adjustments for personnel.   
 
Staff has reviewed all District services contained in the current 2009 Fee for Services schedule and 
recommends an increase in 51 existing fees, a decrease in 3 existing fees, and the establishment of 6 
new fees to recover the District’s costs based on the following justifications: 
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STAFF REPORT 13-05 

Page 2 of 3 

  
Fee Increases (51) 

• An increase in five (5) service fees for the actual average time personnel spent 
conducting these services (Attachment B).  Staff evaluated the time requirements for 
Ref. No.’s 1.14; 2.2; 2.3; 2.5 and 2.6.1 and believes that the existing time allotted for 
completing these services are insufficient and requires an increase of .5 to 1.0 hours in 
order to achieve full cost recovery. 

• An increase in twenty-seven (27) service fees for actual travel time to and from a site 
(Attachment B).  The current 2009 Fee for Services schedule only allots 15 minutes (or 
.25 hr.) for travel to and from a site.  Staff believes that the actual travel time is 
insufficient and must be increased to compensate for the District’s relocation to its new 
administrative office building. The new increase will reflect an actual travel time of 30 
minutes to (.25 hrs.) and from (.25 hrs.) a site. 

• An increase in twenty-three (23) service fees are recommended as a result of the hourly 
“total compensation” adjustment for those staff positions providing a particular service 
(Attachment C).  

 
Fee Decreases (3) 

• A decrease in three (3) Urgent Plan Check (Ref. No. 4.8) service fees is recommended 
due to the reassignment of these services from the Fire Marshal to the Deputy Fire 
Marshal (Attachment B).  Redistribution of these service fees resulted in reduced hourly 
personnel costs. 

 
New Fees (6) 

• Code Appeals (Ref. No. 1.16) will establish a process for recovering costs associated with 
an applicant’s request to appeal a Fire District Ordinance.  The average time spent on 
this service is three hours (3.0) and will sufficiently recover costs associated with Fire 
Preventions staff’s response to an appeal.  This service fee is consistent with similar fees 
imposed by other fire districts. 

• Small Commercial Fire Sprinkler System (Ref. No. 3.4.1) establishes a fee for plan review, 
site inspection and travel time for those projects requiring the installation of four or less 
sprinkler heads.   

• Small Residential Fire Sprinkler System (Ref. No. 3.4.2) establishes a fee for plan review, 
site inspection and travel time for those projects requiring the installation of four or less 
sprinkler heads. 

• Special Events Fee (Ref. No. 4.3.1) establishes a service fee for events that are not 
currently identified in the 2009 fee schedule.  This fee will recover costs for plan review, 
site inspection and travel time. 

• Pyrotechnics Displays (Ref. No. 4.3.2) establishes a service fee for pyrotechnic and 
fireworks displays.  This fee will recover costs for application review, pre-site inspection 
and travel time. 

• Reproduction of Fire District Documents on C.D. (Ref. No. 4.10) establishes a service fee 
for reproducing any Fire District document on C.D.  The current fee schedule only 
references fees associated with photocopying. 

 
The District’s current fee schedule has not kept pace with today’s actual costs for our service delivery as 
well as annual adjustments based on overhead, utilities and employee costs.  The new fee schedule will 
capture the cost recovery at current costs.  Pursuant to all applicable codes, any increases in fees 
require an update to the District’s fee ordinance. 
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Page 3 of 3 

 
Attachments: 
 
Attachment A Administrative Policy and Procedure A100.3, Fire Prevention Services and Fees 
  This policy describes the procedure for the establishment, collection, and management 
  of fire prevention services and fees. 
 
Attachment B Administrative Policy and Procedure, Fire Prevention Services Fees and Calculation 

Methods 
 This policy and procedure worksheet illustrates the basis upon which hourly time 

commitments are determined for services provided in the fire prevention services and 
fee schedule. 

 
Attachment C Schedule of Fire Prevention Services and Fees 
 This schedule details tasks, fee descriptions, average review and inspection time, and 

actual fee amounts.  Additional supporting documents include:  
- Current Fire Prevention staff salary and total compensation schedule  
- Administrative cost(s) breakdown 
- 2012 vs. 2013 Fee Comparison 
- Updated glossary of terms 

 
Attachment D Adopting Ordinance 2013-01 
 This ordinance establishes updated fees for services and repeals Ordinance 2009-01. 
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Rancho Santa Fe Fire Protection District
Schedule of Fire Prevention Services and Fees

Effective July 1, 2013

ATTACHMENT "B"

4/4/2013 Page 1 of 5

R
ef

er
en

ce
 

N
um

be
r DEVELOPMENT PLAN REVIEW 

(includes plan review & written 
response if applicable)

Duty

Average 
Review & 
Inspection 

Time (in hrs.)

Total Fee or 
Cost

1.1 FM Review of access, water supply, clearance & fire code 
requirements for subdivisions or Minor use permit 1.00

$152
1.2 Project Availability Form for Major 

Subdivision (new service letter)  (6 parcels or 
more)

FM Review of access, water supply, clearance & fire code 
requirements for subdivisions 1.25

$190
1.3 TPM or Minor Subdivision Service Letter 

Renewal (5 parcels or less) FM
FM Review of access, water supply, clearance & fire code 

requirements for subdivisions 0.75
$114

1.4 TM or Major Subdivision Service Letter 
Renewal (6 parcels or more) 

FM Review of access, water supply, clearance & fire code 
requirements for subdivisions 0.75

$114
1.5 Final Map/Mylar Review (Signing all Maylars) FM Review of access, water supply, clearance & fire code 

requirements for subdivisions. Includes standard condition 
letter 0.50

$76
1.6 Release of Map Covenants or letters for release 

of other projects i.e. coastal commission, 
planning department, fire flow etc.

FM Site inspection and written confirmation of installation of 
covenanted improvements. 0.50

$76
1.7 Cellular Sites FM Review of access, water supply and fire code compliance

1.25
$190

1.8 Major Use Permit (P or MUP) or Site Plan (S 
or STP) 

FM Review of plan for access, water supply, clearance and fire 
code requirements for a MUP or STP 1.25

$190
1.9 FS/F Review & comment of project’s fire impacts & proposed 

mitigation 1.75

$189
1.9.1 Review of Fire Protection Plan FM Review and comment letter, Scan fire protection plan into 

computer system. 6 hours base fee plus additional cost if 
necessary

6.00 $912

1.10 FM Review of access, building setback, and water supply 
requirements 0.75 $114

1.11 FM Review of access, water supply and fire code compliance 
for zoning (ZAP), variance (VAR) and vacation (VAC) 
requests

1.00

$152
1.12 FM Review of roadway, turnaround, building setback, access, 

and water supply requirements 1.25
$190

1.13 Remote Water Meter and water line extension FM Includes site inspection and written response
1.00

$152
1.14 Site Plan Review Landscape (single 

occupancy) conceptual/consultation 
FS/F Conceptual review of site plan for access, landscape, 

vegetation clearance and fire code requirements for a single 
occupancy. Fee is based on 1 review only

1.25
$135

1.15 FM Conceptual review of site plan for access, water supply, 
clearance and fire code requirements for a single 
occupancy.  Fee is based on 1 review only

1.00
$152

1.16 Code Appeal FM Review of an appeal for an application of a fire code for 
matters other than a building permit or discretionary  
permit.  This fee is non-fundable

3.00
$456

Improvement Plans Planned Residential 
Development (PRD) 

Site Plan Review (single occupancy) 
conceptual/consultation 

PLAN REVIEW, CONSTRUCTION and SERVICE FEES

Fee Description

Administrative (AD), Variance (VAR), 
Vacation Review (VAC), or Zoning (ZAP)

Project Availability Form for Minor 
Subdivision or Minor Use Permit (new service 
letter) (5 parcels or less)

L Grading Plan (Department of Public Works) 
FM

Fuel Modification Plans or Environmental 
Review-Mitigated Negative Declaration 
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Rancho Santa Fe Fire Protection District
Schedule of Fire Prevention Services and Fees

Effective July 1, 2013

ATTACHMENT "B"

4/4/2013 Page 2 of 5

R
ef

er
en

ce
 

N
um

be
r

NEW CONSTRUCTION                                      
(Includes plan review & inspection) Duty Fee Description

Average 
Review & 
Inspection 

Time (in hrs.)

Total Fee or 
Cost

2.1 FM Review of access requirements pertaining to grading and 1 
inspection 1.25

$190
2.2 FM Review of plans for fire & building code compliance for 

new residential construction and 3 field inspections each 
(site, rough & final) 2.75

$418
2.3 New residential construction                           

(8,000 -11,999 square foot) 
FM Review of plans for fire & building code compliance for 

new residential construction and 3 field inspections each 
(site, rough & final) 3.50

$532
2.4 New residential construction                          

(12,000 square foot and up) 
 FM Review of plans for fire & building code compliance for 

new residential construction and 3 field inspections each 
(site, rough & final) 3.75

$570
2.5 Residential addition or remodel (Over 2,000 

Square feet)
FM Review of plans for fire & building code compliance for 

new construction and 1 field inspection each (site, rough & 
final)

1.75

$266
2.6 Residential Landscape Plans               FS/F Review of plans for fire safe planting for new residential 

construction and 1 field inspection each (site, rough & 
final) Includes two reviews additional charge after two 
reviews.

3.50

$378
2.6.1 Small Landscape plan reviews FS/F Review of small landscape modification or changes for fire 

safe planting. District maintains discretion to approve 
changes and plan modifications based on project size and 
plant quantity.

0.75

$81
2.7 Residential plan re-submittal-new, remodel  or 

addition  under 2,000 square feet (After the 
third time) 

FM Third residential plan submittal and all subsequent re-
submittals/ minor plan change 0.50

$76
2.8 Residential Building Plans Production Units 

(Models)
FM Review of site plan for fire & building code compliance for 

new construction and 1 field inspection each (rough & 
final) site

2.25

$342
2.9 Residential Building Plans (Production Units), 

each additional unit 
FM Review of additional unit, site plan for fire & building code 

compliance for new construction and 1 field inspection 
each (rough & final) 1.50

$228
2.10 FM Review of plans for fire & building code compliance for 

new construction room addition and 1 field inspection each 
(site, rough & final) 1.25

$190
2.11 Barns and Outbuildings (over 1,000 square 

feet)
 FM Includes plan review, site, rough & final inspections, data 

base entry 1.25
$190

2.12 Commercial/Industrial and Multi-Family 
Building Plans 

FM Review of plans for fire & building code compliance for 
new commercial construction and 1 field inspection each 
(site & final) 4.25

$646
2.13 Commercial/Industrial and Multi-Family Plan 

Re-submittal (After the second time) 
FM Second commercial plan submittal and all subsequent re-

submittals 0.75 $114
2.14 Commercial/Industrial and Multi-family 

Landscape Plans 
FS/F Review of plans for fire safe planting for new  construction 

and 1 field inspection each (site & final) 4.50

$486

Room addition or tenant improvement  

Grading Plan (Building) 

New residential construction                                           
(Up to 7,999 square foot) 
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FIRE PROTECTION SYSTEMS and 
INSTALLATIONS Duty Fee Description

Average 
Review & 
Inspection 

Time (in hrs.)

Total Fee or 
Cost

Residential fire sprinkler system, 13D- or 13-R DFM Plan review of residential fire sprinkler system 13-D one or 
two family dwelling and 1 field inspection each (rough & 
final)

2.00

$234
3.2 Residential fire sprinkler plans-PRD, each 

additional unit 
DFM Plan review of residential fire sprinkler system 13-D one or 

two family dwelling and 1 field inspection each (rough & 
final) 1.75

$205
3.3 Residential fire sprinkler plan re-submittal 

(After the third time) 
DFM Second residential plan submittal and all subsequent re-

submittals 0.50
$59

Commercial fire sprinkler system DFM Plan approval of commercial fire sprinkler system and 1 
field inspection.  Plan review conducted by independent 
engineer at an additional cost 2.25

$263
3.4.1 Small commercial fire sprinkler system DFM Plan approval of small commercial fire sprinkler system 

(with the addition of 4 or less sprinkler heads) and 1 field 
inspection..  Approval is contingent on field inspection for 
adequate water pressure.

1.00

$117
3.4.2 Small residential fire sprinkler system DFM Plan approval of small residential fire sprinkler system 

(with the addition of 4 or less sprinkler heads) and 1 field 
inspection..  Approval is contingent on field inspection for 
adequate water pressure.

1.00

$117
3.5 Underground Sprinkler System Plans DFM Plan approval of underground supply to sprinkler system 

and 1 field inspection.  Plan review conducted by 
independent engineer at an additional cost 2.25

$263
3.6 Commercial sprinkler plan re-submittal (After 

the third time)
DFM Second residential plan submittal and all subsequent re-

submittals/stamp transfer 0.50
$59

Commercial sprinkler tenant improvement DFM Plan review of new commercial sprinkler system and 1 
field inspection each (rough & final) 1.50

$176
Special Fire Protection Installations--Hood & 
duct system, remote extinguishing systems 

DFM Plan approval and 1 inspection of new special 
extinguishing system.  Plan review conducted by 
independent engineer at an additional cost. 2.00

$234
Special Hazard Installations--High Piled 
Storage, Underground/Aboveground Storage 
Tanks, spray booths, industrial ovens, 
refrigeration systems, etc. 

DFM Plan approval and 1 inspection of high piled storage, 
underground/aboveground tanks, spray booths, industrial 
ovens, refrigeration systems, etc.   Plan review conducted 
by an independent engineer at an additional cost. 3.50

$410
Fire Alarm System DFM Plan approval and 1 inspection of a fire alarm system.  Plan 

review conducted by an independent engineer at an 
additional cost. 2.00

$234

3.10.

3.9

3.1

3.8

3.4

3.7
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MISCELLANEOUS FEES (includes 
review and/or inspection as indicated) Duty Fee Description

Average 
Review & 
Inspection 

Time (in hrs.)

Total Fee or 
Cost

4.1 Stamp Approval Transfer FM Reviewing plans and transferring necessary stamps 0.25 $38
Knox Key Installation FS/F Site inspection of installation of and proper operation of 

knox key device. 1.25
$135

4.3 Temporary Membrane Structures, Tents and 
Canopies 

FS/F Permit and Inspection fee, includes permit, plan review, 
travel to and from and data entry 2.00

$216
4.3.1 Special Events (Not including membrane 

structures, tents and canopies)
FS/F Site plan review, site inspection, travel to and from and 

data entry 1.25
$135

4.3.2 Pyrotechnics Display DFM Application review, pre-site inspection, travel to and from 
and data entry 1.75

$205
4.4 Business License Inspection (SDSO, CCLB, or 

other outside agency) 
FS/F Conduct inspection of existing property which requires 

annual inspection by AHJ 1.50
$162

Non-compliance re-inspection FS/F Conduct inspection of existing property which remains non-
compliant with codes (3rd and subsequent inspections) 1.75

$189
4.6 Non-compliance weed abatement re-inspection FS/F Conduct legal noticing and re-inspections of a property 

which remains non-compliant after expiration of final 
notice to abate hazard

1.75
$189

4.7 Forced weed abatement administrative fee 
(Expense of abatement Report and Hearing) 
(Ordinance 02-01 ) 

FS/F Includes above, plus work order, description of work, 
contractor meetings, expense of abatement, inspections, 
billing, and report.

Expense of 
abatement 

$500
4.8 Urgent Plan Check - Overtime Plan 

Review/Inspection 
DFM New residential construction Up to 7,999 square foot)  

Includes base plan check time plus ½ time plus travel time 
and data base entry                              

5.24
$613

DFM New residential construction (8,000-11,999 square foot 
and up) Includes base plan check time plus ½ time plus 
travel time and data base entry

6.37
$745

DFM New residential construction (12,000 square foot and up) 
Includes base plan check time plus ½ time plus travel time 
and data base entry

7.87
$921

DFM Commercial/Industrial and Multi-Family Building Plans 
Includes base plan check time plus ½ time plus travel time 
and data base entry

7.49
$876

4.9 Reproduction of Fire District Documents N/A $5.00 for the first 5 pages, $.70 for each additional page 
thereafter

$5
4.10 Reproduction of Fire District Documents on 

CD
N/A No Charge for the first copy; $5.00 for the first 5 

pages,$.70 for each additional page when additional copies 
are ordered. $9

4.10.1  Copies of Large Plans  (C,D & E Size) N/A Copies - Building, site plan, Landscaping, Fire Sprinklers 
and Grading.

17x22Ansi C 
22x34 Ansi D 
34x44 Ansi E           

$25              $55              
$85

4.10.2 Color Copies Photos N/A Size is 4" x 6"                                                                            
Size  is 8 1/2" x 11" per page or per photo

 4x6 =$1.00  
81/2X11 = $1.50                        

TBD

4.11 Documents sent electronically, or accessed via 
the web site             (www.rsf-fire.org)

N/A No Charge
$0

4.12 Annexation Fees                               N/A each acre or portion thereof:     $1,000
Each Dwelling Parcel: $500
Each Commercial/Industrial Parcel:

$1,000

4.2

4.5
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MISCELLANEOUS FEES (includes 
review and/or inspection as indicated) Duty Fee Description

Average 
Review & 
Inspection 

Time (in hrs.)

Total Fee or 
Cost

4.13 Meeting Facilities - for use of District-owned 
meeting facilities by members of the general 
public as noted.

N/A Category 1- not for profit non commercial community 
services groups which have members who reside in the 
District (Tax Exempt (501.C.3) - set-up/cleaning fee

$50
4.14 Meeting Facilities - for use of District-owned 

meeting facilities by members of the general 
public as noted.

N/A Category 2- all other organizations - set-up/cleaning fee

$250
4.15 Returned Check Fee N/A Additional handling fee for returned check plus the amount 

of the check $25
4.16 Postage/supplies Cost N/A Actual cost

Actual
Actual

4.17 Other services not listed N/A Services not otherwise specified herein Actual Actual

4.18 Inspection Cancellation fee (Fire Marshal) FM Failure to cancel field inspection within 24 hours of set 
appointment per failure $152.00

4.18.1 Inspection Cancellation fee (Dep. Fire Marshal) DFM Failure to cancel field inspection within 24 hours of set 
appointment per failure $117.00

4.18.2 Inspection Cancellation fee (FPS II / Forester) FS/F Failure to cancel field inspection within 24 hours of set 
appointment per failure $108.00

4.19 Fee recovery for special services N/A Apparatus charge Per hour $200.00
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TRAINING FACILITY FEES - for 
use by outside agencies Fee Description Total Fee or 

Cost

5.1 Training Tower w/ grounds N/A No Burn Room (per day)
$400/day

N/A                        (per half day) $200/half day
5.2 Burn room N/A Per Hour,  plus tower fee. Includes three personnel to run 

the burn room and fuel costs
$200/hour

5.3 Multiple burn rooms N/A Additional personnel may be required at a rate of $50 per 
hour, per employee

$50/hour
5.4 Training Grounds N/A Per day fee. No Tower

$200/day
5.5 Ventilation Prop N/A Per day fee. Outside agency required to replace and repair 

all materials use on the prop
$150/day

5.6 Confined Space prop N/A Per day fee
$150/day

5.7 Drafting/Testing Pit N/A Per Fire Apparatus
$50/apparatus

5.8 Clean up N/A If not done by using agency
$150/hour

5.9 Water Use N/A Actual cost Actual
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