
RANCHO SANTA FE FIRE PROTECTION DISTRICT 

 In compliance with the Americans with Disabilities Act, if you need special assistance to participate in a meeting, 
please contact the Secretary at 858‐756‐5971.  Notification 48 hours prior to the meeting will enable the District to 
make reasonable arrangements to assure accessibility to the meeting. 

Any person may address the Board on any item of Board business or Board concern.  The 
Board cannot take action on any matter presented during Public Comment, but can refer 
it to the Administrative Officer for review and possible discussion at a future meeting.  As 
permitted by  State  Law,  the Board may  take  action on matters of  an urgent nature or 
which require immediate attention.  The maximum time allotted for each presentation is 
FIVE (5) MINUTES. 

RULES FOR ADDRESSING BOARD OF DIRECTORS 
Members of  the audience who wish  to address  the Board of Directors are requested  to 
complete a form near the entrance of the meeting room and submit it to the Board Clerk.  

All items listed on the Consent Calendar are considered routine and will be enacted by one 
motion without discussion unless Board Members, Staff or the public requests removal of 
an  item  for  separate  discussion  and  action.    The  Board  of Directors  has  the  option  of 
considering  items removed  from  the Consent Calendar  immediately or under Unfinished 
Business. 

BOARD OF DIRECTORS MEETING 
AGENDA 

 
 
 
Rancho Santa Fe FPD                                                                                                              October 8, 2008 
Board/Community Room – 16936 El Fuego                               1:00 pm 
Rancho Santa Fe, California 92067 
 
 
 
 
 
 
 
 

 
 
  
 
 
 
 
 

Pledge of Allegiance 
 
1. Roll Call 
 
2. Public Comment 
 
3. Motion waiving reading in full of all Resolutions/Ordinances 
 

4. Consent Calendar 
a. Board of Directors Minutes 
APPROVE the Board of Directors minutes of September 10, 2008 
ACTION REQUESTED:  APPROVE 
b. Receive and File 

i. Monthly/Quarterly Reports – ACTION REQUESTED:  INFORMATION 
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RSFFPD Board of Directors  
October 8, 2008 
Page 2 of 3 
 

(a)  List of Demands 
 (1) Check 18423 thru 18522 for the period September 1 – 30, 2008 totaling: $290,201.01 

           Payroll for the period September 1 – 30, 2008      $439,243.69  
TOTAL DISTRIBUTION             $729,444.70 

(b) Activity Reports – September 2008 
 Fire Prevention 
 Operations 
 Training 

(c) District Articles – September 2008 
(d) Correspondence  
Thank you letters/cards were received from the following members of the public: 

 Chan 
 Mullins 

 
5. Old Business 

a. None 
 
6. New Business 

a. None 
 
7. Resolutions/Ordinances 

a. Ordinance No. 2009‐01 
To introduce Ordinance No. 2009‐01 – entitled an Ordinance of the Board of Directors of the Rancho 
Santa Fe Fire Protection District Adopting Fees for Services by Reference to the California Health and 
Safety Code Section 13916 and Section 13919 and Repealing Ordinance 2005‐01. 
ACTION REQUESTED:  Board and public comments and to schedule the 2nd reading 
 
8. Oral Reports 

a. Fire Chief – Pavone 
• Del Mar/Solana Beach Cooperative Effort – Update 
• LAFCO Update – Reorganization for Structural Fire Protection and Emergency Medical 
Services in the Unincorporated Areas of San Diego County 

• District Activities 
b. Operations – Deputy Chief Michel 
c. Training – Battalion Chief Davidson 
d. Fire Prevention ‐ Fire Marshal Hunter 
e. Administrative Manager – Rannals 

• Developer Reimbursement Revenue 
f. Board of Directors 

• North County Dispatch JPA – Update 
• County Service Area – 17 – Update 
• Comments 
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AGENDA 
RSFFPD Board of Directors  
October 8, 2008 
Page 3 of 3 
 

 
9. Closed Session 

a. With respect to every item of business to be discussed in closed session pursuant to Section 
54957: 
1.  LIABILITY CLAIM 
Claimant:      Rancho Santa Fe School District 
Agency claimed against:  Rancho Santa Fe Fire Protection District 

 
10. Adjournment 
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RANCHO SANTA FE FIRE PROTECTION DISTRICT 
REGULAR BOARD OF DIRECTORS MEETING 

MINUTES – September 10, 2008 
 
 
 
Rancho Santa Fe FPD – Board/Community Room 
Headquarters – 16936 El Fuego 
Rancho Santa Fe, California 92067 
 
A regular meeting of the Rancho Santa Fe Fire Protection District Board of Directors was called 
to order at 1:00 p.m. 
 
Pledge of Allegiance 
Battalion Chief Sturtevant led the assembly in the Pledge of Allegiance. 
 
1. Roll Call 
Directors Present:    Ashcraft, Hickerson, Hillgren, Malin, Tanner 
Directors Absent:  None  
Staff Present:  Nick  Pavone,  Fire  Chief;  Tony  Michel,  Deputy  Chief;  Jim  Sturtevant, 

Battalion Chief; Bret Davidson, Battalion Chief; Cliff Hunter, Fire Marshal; 
and Karlena Rannals, Board Clerk. 

 
2. Public Comment 
No one requested to speak.     
 
3. Motion waiving reading in full of all Resolutions/Ordinances 
MOTION BY DIRECTOR HICKERSON, SECOND BY DIRECTOR MALIN, CARRIED 5 AYES; 0 NOES; 0 
ABSENT; 0 ABSTAIN to waive reading in full of all resolutions/ordinances.    
 
4. Consent Calendar 
MOTION BY DIRECTOR MALIN, SECOND BY DIRECTOR HICKERSON, CARRIED 5 AYES; 0 NOES; 0 
ABSENT; 0 ABSTAIN to approve the Consent Calendar as submitted.   
 
a.   Board of Directors Minutes 
MOTION BY DIRECTOR MALIN,  SECOND BY DIRECTOR HICKERSON, CARRIED 5 AYES; 0 NOES; 0 
ABSENT; 0 ABSTAIN to approve the Board of Directors minutes of August 13, 2008. 
 
b.   Receive and File 
MOTION BY DIRECTOR MALIN, SECOND BY DIRECTOR HICKERSON, CARRIED 5 AYES; 0 NOES; 0 
ABSENT; 0 ABSTAIN to receive and file: 

i.  Monthly/Quarterly Reports 
(a)  List of Demands 
  (1) Check 18285 thru 18422 for the period August 1 – 31, 2008 totaling:  $457,293.19 
  Payroll for the period August 1 – 31, 2008        $479,130.98  

            TOTAL DISTRIBUTION                  $936,424.17 
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Minutes 
Rancho Santa Fe Fire Protection District Board of Directors 
September 10, 2008 
Page 2 of 4 
 
  (b) Activity Reports – August 2008 

 Fire Prevention 
 Operations 
 Training 

(c) Travel Report – Pavone 
(d) District Articles –August 2008 
(e) Correspondence 

 Horizon Fellowship Church – (2) 
 Viejas Fire Department 
 Mahelnoa 
 International Association of Administrative Professionals 
 Podbielniak 

 
5. Public Hearing 
a.   Final Budget Fiscal Year 2008/2009 
President Ashcraft opened and closed the public hearing.  Karlena Rannals informed the Board 
that she had not received any written correspondence regarding the final budget. 
 
6. Old Business 
a.    None 
 
7. New Business 
a.   LAFCO 2008 Special Districts Election  
Chief Pavone informed the members that to elect representatives to the LAFCO Advisory board, 
the District must authorize a board member to cast the ballot.  He requested that the Board of 
Directors authorize the Board President to cast the ballot on behalf of Fire District 
 
MOTION BY DIRECTOR HICKERSON, SECOND BY DIRECTOR MALIN, and CARRIED 5 AYES; 0 
NOES; 0 ABSENT; 0 ABSTAIN to authorize the Board President to cast the ballot on behalf of the 
Fire District uninstructed. 
 
b.   Final Budget Fiscal Year 2008‐2009 
Chief  Pavone  reviewed  and  summarized  the  differences  between  the  preliminary  budget 
presented in June and the final budget presented at this meeting.  Staff responded to questions 
from the board.   
 
MOTION BY DIRECTOR MALIN, SECOND BY DIRECTOR HICKERSON, and CARRIED 5 AYES; 0 
NOES; 0 ABSENT; 0 ABSTAIN to approve Fiscal Year 2008/2009 Budget as presented. 
 
8. Resolutions/Ordinances 
a.   Resolution No. 2008‐11 
Karlena Rannals reviewed the purpose of the resolution and stated that the County requires 
that the District renew each year as a participant in the Fire Mitigation Fee Fund program.  This 
resolution identifies future capital expenditures planned over the next five years.   
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Minutes 
Rancho Santa Fe Fire Protection District Board of Directors 
September 10, 2008 
Page 3 of 4 
 
 
MOTION BY DIRECTOR HILLGREN, SECOND BY DIRECTOR MALIN, and APPROVED Resolution No. 
2008‐11 entitled a resolution of the Board of Directors of the Rancho Santa Fe Fire Protection 
District adopting the Fire Mitigation Fee Fund Multi‐Year plan on a roll call vote:  

AYES:    Ashcraft, Hickerson, Hillgren, Malin, Tanner 
NOES:    None 
ABSTAIN:  None 

  ABSENT:   None 
 
9. Oral Reports 
a.  Fire Chief – Pavone 

He reported on the following topics: 
• District Activities 

o He  informed the board members that he was requested to extend an  invitation 
to  the  Board  to  assist  with  “cooking  duties”  at  the  upcoming  Rancho  Days 
Pancake Breakfast on September 21. 

o He  reported  that  Rancho  Santa  Fe  and  Fairbanks  Ranch  Homeowners 
Associations  have  formed  a  Fire  Safe  Council.    They  retained  a  contractor  to 
develop  a  fire management plan.    They  are  focusing  their efforts on  the  river 
bottom and canyon areas.  

o Chief Pavone and Fire Marshal Hunter presented a program to approximately 55 
attendees for the Whispering Palms HOA.   

o He  provided  an  update  on  the  countywide  proposed  per  parcel  fire  tax.    The 
latest County Chiefs  survey  shows approximately 59% of  the  fire agencies  that 
responded are supporting the tax.   

b.    Operations – Deputy Chief Michel 
He reported on the following topics 
• Significant incidents during the last month which included: 

o A small tractor roll‐over.   
• The County of San Diego has  leased additional aircraft,  including two Sooper Scoopers, 

and  one  air  attack  ship  which  will  enhance  our  emergency  response  resources  for 
wildland fires. 

c.    Training – Battalion Chief Davidson 
  He summarized the monthly training activity, which included: 

o Ventilation drill 
o Mass casualty drill 
o Scripps field care audits 

• In  addition,  he  reported  that  reports  of  exposure  to  blood  borne  pathogens  have 
increased.   
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Minutes 
Rancho Santa Fe Fire Protection District Board of Directors 
September 10, 2008 
Page 4 of 4 
 
d.  Fire Prevention – Fire Marshal Hunter 
  He reported on the following topics: 

o He has conducted numerous consultations for rebuilds of fire damaged homes. 
o Weed  abatement  notices  continue  to  be  sent.    About  20  –  25  per week  are 

mailed.   
o The redesigned Shelter in Place brochure is almost complete for reprinting.   

e.   Administration – Administrative Manager Rannals 
  She discussed the following topics: 

o Ethics Training – scheduled prior  to the regular Board of Directors meeting on 
December 10, 2008 from 9:30 – 11:30 am.   

o A  change  in  the  law  effective  July  1,  2008  which  requires  availability  of  all 
meeting material 72 hours before the meeting.    In order to accommodate this 
requirement, the agenda and all supporting documentation will be available on 
the District’s website for download no later than November 2008. 

f.   Board of Directors 
• North County Dispatch JPA – Update – Director Ashcraft:  he reported the next meeting 

is scheduled for October 30, 2008.  
• County Service Area 17 – Update – Director Hickerson:  no report.    
• Comments:   

o None   
 
10. Adjournment 
Meeting adjourned at 2:55 pm. 
 
 
 
____________________________________  _____________________________________ 
Karlena Rannals  James H Ashcraft 
Secretary  President 
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RANCHO SANTA FE FIRE PROTECTION DISTRICT
(ck#18423 - 18522)

List of Demands - September 2008
Check # Amount Vendor Purpose

18423 $111.46 ABC Mowers & Supply Station Maintenance 
18424 $707.00 Accme Janitorial Service Inc Monthly Cleaning Service
18425 $284.94 AT&T/MCI Telephone 
18427 $1,299.80 Corporate Clothiers Inc Uniform ‐ Safety Personnel
18429 $854.05 Cutters Edge Inc Apparatus Tools/Equipment Repair
18430 $798.81 Daniels Tire Service Inc Vehicle Repair/Maintenance
18431 $274.74 Dell Marketing Computer Equipment/Parts
18432 $3,643.66 Drager Inc Suppression Overnight Conf/Seminars
18433 $1,352.53 Galls Retail Uniform ‐ Safety Personnel
18435 $93.00 IAAP Association Dues
18436 $746.21 Irvine Valley Air Condit. Inc Building Service/Repair
18437 $352.50 McGraw‐Hill Construction FBR #3 Replacement
18438 $3,683.25 Ninyo and Moore Inc Soil Contamination ‐ Fuel Tank Removal
18439 $803.82 San Diego Medical Services CSA‐17 ‐ Supplies
18440 $24 04 Shore Stuart W Meetings/Meal Expenses Reimbursement18440 $24.04 Shore, Stuart W. Meetings/Meal Expenses Reimbursement
18441 $47.00 Terminix International Building ‐ Monthly Service
18442 $4,174.44 The SoCo Group Inc Gasoline & Diesel Fuel
18443 $172.96 U P S Shipping Service
18444 $8,815.36 U S Bank Corporate Payment System Cal‐Card./IMPAC program
18445 $275.38 Vortex Industries, Inc. Station Maintenance 
18446 $986.80 Waxie Sanitary Supply Janitorial Supplies
18447 $379.46 Aair Purification Systems Reinhart Corp Building Maintenance
18448 $177.60 AT&T/MCI Telephone 
18449 $110.57 Balignasay, Connie P. Mileage/Parking/Medical Reimbursement
18450 $579.94 Brodings Battery Warehouse Inc Battery's ‐ Apparatus
18451 $472.51 Complete Office of California Inc Office Supplies
18452 $2,199.50 County of SD/RCS 800 MHz Network Admin Fees
18453 $861.95 Danner Chris Food‐Meeting/Training/School Education Reimbursement
18454 $1,353.46 Dion International, Inc. Apparatus Repair
18455 $145.00 Drager Inc Breathing Apparatus
18457 $33.32 Gibbs, Michael J. Mileage Reimbursement
18458 $1,193.31 N C E V S Apparatus Repair/Scheduled Maintenance
18459 $15.57 Napa Auto Parts Inc Apparatus Parts & Supplies
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RANCHO SANTA FE FIRE PROTECTION DISTRICT
(ck#18423 - 18522)

List of Demands - September 2008
Check # Amount Vendor Purpose

18460 $150.00 NFPA Association Dues
18461 $1,347.50 Olivenhain Municipal Water District Water 
18462 $18.52 Pitney Bowes Inc Equipment Rental
18463 $3,258.81 San Diego Gas & Electric Elec/Gas/Propane
18464 $700.00 Santa Fe Irrigation District Vehicle Site Rental
18465 $514.00 Slattery, Brian Y Certification/School Education Reimbursement
18466 $2,408.50 Stephen J Fitch & Associates Legal Services
18468 $19.00 U P S Shipping Service
18469 $3,982.00 WinTech Computer Services Consulting Services
18470 $108.02 A to Z Plumbing Inc Station Maintenance
18471 $407.24 AT&T/MCI Telephone 
18473 $252.43 Blend Outside Printing & Binding
18475 $13.00 Cnty of SD DPLU FBR #3 Replacement
18476 $914.01 Cutters Edge Inc Apparatus Tool/Equipment Replacement
18477 $3 193 15 Direct Energy Business Dallas Elec/Gas/Propane18477 $3,193.15 Direct Energy Business ‐ Dallas Elec/Gas/Propane 
18478 $29.95 Firehouse Magazine Subscriptions
18479 $497.48 Galls Retail Safety Clothing
18480 $2,379.98 Guardian Life Insurance Co Dental Insurance
18481 $53,864.05 Health Net Medical Insurance
18482 $382.65 Home Depot, Inc Station Maintenance 
18483 $402.14 Irvine Valley Air Condit. Inc Building Service/Repair
18484 $60.00 Jerome, John Prevention ‐ Local Conference/Seminars
18485 $2,940.00 Konica Minolta Business Inc Copier Maintenance Contract
18486 $1,652.35 L N Curtis & Sons Inc Safety Clothing
18487 $149.08 Life‐Assist Inc CSA‐17 ‐ Supplies
18489 $102.53 Rannals, Karlena Program Upgrade/Software Enhancement/Meetings/Meal Reimb.
18490 $1,881.92 San Diego Gas & Electric Elec/Gas/Propane 
18491 $26.42 Spartan Chassis Inc Apparatus Parts & Supplies
18493 $232.00 Stricker and Ball Legal Services
18494 $41.00 Terminix International Building ‐ Monthly Service
18495 $437.81 The Lincoln National Life Ins Co Disability/Life Insurance
18496 $5,138.46 The SoCo Group Inc Gasoline & Diesel Fuel
18497 $19.00 U P S Shipping Service
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RANCHO SANTA FE FIRE PROTECTION DISTRICT
(ck#18423 - 18522)

List of Demands - September 2008
Check # Amount Vendor Purpose

18498 $323.94 Waxie Sanitary Supply Janitorial Supplies
18499 $165.00 Western State Design Inc Station Maintenance 
18500 $100.00 Wood, Tim Miscellaneous Reimbursable
18501 $437.79 AT&T Telephone 
18502 $45.37 AT&T Telephone 
18503 $963.51 AT&T/MCI Telephone 
18506 $167.00 Carey, Dan School Education Reimbursement
18507 $8,747.23 Dell Marketing File Server
18509 $220.94 Life‐Assist Inc CSA‐17 ‐ Supplies
18510 $60.00 Myers‐Stevens & Toohey Co Inc. Disability/Life Insurance
18511 $28,425.00 North County Dispatch JPA Dispatching
18512 $3,000.00 Palomar Community College Testing ‐ Employment
18513 $3,767.01 Parkhouse Tire, Inc. Tires & Tubes
18514 $106,106.18 PERS PERS (Employer Paid)
18516 $172 39 Sturtevant James F Station Replacement18516 $172.39 Sturtevant, James F. Station Replacement 
18517 $108.50 Terminix International Building ‐ Monthly Service
18518 $2,768.54 The SoCo Group Inc Gasoline & Diesel Fuel
18519 $19.00 U P S Shipping Service
18520 $1,449.56 Verizon Wireless MDT Broadband + ATN Line/Telephone ‐ Cellular
18521 $1,123.45 Waxie Sanitary Supply Janitorial Supplies
18522 $418.85 Western State Design Inc Station Maintenance 

Various $7,064.81 Various Medical Reimbursement
Sub‐total $290,201.01

9/15/2008 $247,729.65 Rancho Santa Fe Fire PD Payroll
9/29/2008 $4,869.60 Rancho Santa Fe Fire PD Payroll
9/30/2008 $186,644.44 Rancho Santa Fe Fire PD Payroll

Sub‐total $439,243.69

Grand Total $729,444.70
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Rancho Santa Fe Fire District
Fire Prevention Bureau Monthly Activity Summary

September 2008
  

PLAN REVIEW

RESIDENTIAL PLAN REVIEWS Number of Structures Sq Footage
Fire Marshal 8 34,020

Fire Inspector 22 81,030
Urban Forester 0 0

TOTAL 30 115,050

RESIDENTIAL ADDITIONS Original Sq Footage Added Sq Footage
Fire Marshal 33,750 26,154

Fire Inspector 0 0
Urban Forester 0 0

TOTAL 33,750 26,154

COMMERCIAL PLAN REVIEWS Number of Structures Sq Footage
Fire Marshal 0 0

Fire Inspector 0

10/1/20081

Fire Inspector 0

TOTAL 0 0

TOTAL NEW CONSTRUCTION Sq Footage
Based on permitted Sq  footage Total Added 141,204

FIRE SPRINKLER REVIEWS Commercial Residential
Fire Marshal 0 0

Fire Inspector 3 5

TOTAL 3 5

TENANT IMPROVEMENTS Number of Structures Sq Footage
Fire Marshal 3 10,800

Fire Inspector 0 0

TOTAL 3 10,800

LANDSCAPE REVIEWS Number of Reviews Staff Hours
Urban Forester 37 36.5

TOTAL 37 36.5

10/1/20081
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Rancho Santa Fe Fire District
Fire Prevention Bureau Monthly Activity Summary

September 2008
  

SERVICES PERFORMED

DPLU - Fire Marshal Number Staff Hours
     Project Availability Forms 3 3.0
     Use Permits 3 3.0
     Zaps 0 0.0
     Administrative Review 3 3.0
     Habit Plans 0 0.0
     Approval Letters 0 0.0

TOTAL 9 9.0

INSPECTION SERVICES-  All Staff Number of Inspections Staff Hours
     Undergrounds 1 1.0
     Hydros 13 9.0
     Finals 38 35.0
     Landscape 21 9.0
     Reinspections 11 9.0

 Code Enforcement 15 20.0
 Misc. 6 5.0

TOTAL 105 88.0

10/1/20082

HAZARD INSPECTIONS - All Staff Number of Inspections Staff Hours
Top 10 Hazards (# of Parcels Notified) 0 0.0
         #10.  Mt. Israel/Lake Hodges 0 0.0
         #9.  Hacienda Santa Fe 3 0.0
         #8.  San Dieguito River/Zumaque Area 0 0.0
         #7.  Via del Alba 0 0.0
         #6.  La Glorieta 0 0.0
         #5.  La Madreselva 0 0.0
         #4.  Escondido Creek 0 0.0
         #3.  El Camino Real 0 0.0
         #2.  Sun Valley Road 0 0.0
         #1.  Roadway Vegetation/Canopies 0 0.0
    Weed Abatement Inspection 30 15.0
    Weed Abatement Reinspection 40 20.0
    1st Notice 15 3.8
    2nd Notice 25 6.3
    Final Notice 10 2.5
    Forced Abatement 0 0.0
   Homeowner Meeting 20 20.0

TOTAL 143 67.5

Top 10 Hazards notified this month 3/1243
Top 10 Hazards notified YTD 216/1243
Shelter-In-Place Communities (5) 5/5

10/1/20082
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Rancho Santa Fe Fire District
Fire Prevention Bureau Monthly Activity Summary

September 2008
  GRADING - Fire Marshal Number of Inspections Staff Hours

    Plan Review 6 6.0
   Site Inspection 0 0.0

TOTAL 6 6.0

SPECIAL PROJECTS - All Staff Number of Inspections Staff Hours
    GIS Mapping 3
    Fuels Mitigation 0
    Special Projects/Other 1
    Continuing Education (Staff Hours)
                                                         TOTAL 4 0.0

FIRE PREVENTION  - All Staff Number Staff Hours
Incoming Phone Calls
Consultations
General Office 

TOTAL 0 0.0

SERVICES PERFORMED

10/1/20083

PUBLIC EDUCATION - PRC Number Staff Hours

    Web Master (Website hits and hours worked) 3,236 4.0
    Graphic Design 6.0
    Communication & Relations 4.0
                           Number of Releases 3.0
    Education: Design and Prepare 60.0
    Education: Presentations 41.0 7.0
                           Number Reached: Children
                           Number Reached: Adults
                           In Service Staff Training
                           Child Safety Seat Installations 11.0
    Clerical 63.0
    Continuing Education 4.0
    Special Projects 0.0

TOTAL 3,291.0 148.0

Office Support Coordinator-Prevention Number Staff Hours
     Phone Calls (All Administrative Staff) 759 38.0
    Walk in/Counter (All Administrative Staff) 196 9.8
     Knox Application Request 5 0.4
     UPS Outgoing Shipments 3 0.3
     Plan Accepted/Routed 70 11.7
    Training Classes:
    Outside Meetings

TOTAL 60.1

10/1/20083
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Rancho Santa Fe Fire Protection District 

September 2008
Fire Prevention Bureau
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Construction Based on Permitted Square Footage Residential

Additions

Commercial

Jun-04

0

Dec-07 Jan-08 Feb-08 Mar-08 Apr-08 May-08 Jun-08 Jul-08 Aug-08 Sep-08 Oct-08 Nov-08 Dec-08

Residential 118,444 157,954 40,358 50,217 39,275 169,330 10,667 9,741 33,995 115,050
Additions 2,494 8,289 2,513 4,120 10,532 1,878 965 7,309 6,663 26,154
Commercial 187 0 0 200 2,500 1,500 3,676 0 0 0
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January  2008

Rancho Santa Fe Fire Protection District 
Fire Prevention Bureau
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Construction Trends 2003 thru 2008
Based on Total Permitted Square Footage Construction 2003

Construction 2004

Construction 2005

Construction 2006

Construction 2007

Construction 2008

2003 Jan-03 Feb-03 Mar-03 Apr-03 May-03 Jun-03 Jul-03 Aug-03 Sep-03 Oct-03 Nov-03 Dec-03
333,048 335,439 236,205 453,789 518,253 213,183 112,611 233,561 204,699 253,526 33,105 60,130

2004 Jan-04 Feb-04 Mar-04 Apr-04 May-04 Jun-04 Jul-04 Aug-04 Sep-04 Oct-04 Nov-04 Dec-04
23,737 61,058 68,214 87,768 128,876 165,585 273,075 138,232 258,395 137,914 237,348 235,335

2005 Jan-05 Feb-05 Mar-05 Apr-05 May-05 Jun-05 Jul-05 Aug-05 Sep-05 Oct-05 Nov-05 Dec-05
39,985 132,738 452,849 447,022 405,857 366,244 222,683 1,008,098 183,972 440,457 284,495 259,612

2006 Jan-06 Feb-06 Mar-06 Apr-06 May-06 Jun-06 Jul-06 Aug-06 Sep-06 Oct-06 Nov-06 Dec-06
46,126 205,163 337,951 434,515 1,088,179 235,495 148,424 170,111 128,957 96,576 85,093 89,508

2007 Jan-07 Feb-07 Mar-07 Apr-07 May-07 Jun-07 Jul-07 Aug-07 Sep-07 Oct-07 Nov-07 Dec-07
158,437 56,423 241,123 122,953 216,739 42,555 255,724 151,428 70,034 30,360 94,413 121,125

2008 Jan-08 Feb-08 Mar-08 Apr-08 May-08 Jun-08 Jul-08 Aug-08 Sep-08 Oct-08 Nov-08 Dec-08
166,243 42,871 54,537 52,307 172,708 15,308 17,050 40,658 141,204

0

200,000

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
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Rancho Santa Fe Fire Protection District 
Incident Response Report

September 2008 Board Report

2006 Jan Feb Mar Apr Ma Jun Jul Aug Sep Oct Nov Dec Total Responses
Responses 150 124 124 104 169 161 174 190 149 174 185 207 1,911
YTD 150 274 398 502 671 832 1,006 1,196 1,345 1,519 1,704 1,911 18% increase

2007 Jan Feb Mar Apr Ma Jun Jul Aug Sep Oct Nov Dec Total Responses
Responses 184 146 187 164 166 199 196 229 193 243 205 198 2,310
YTD 184 330 517 681 847 1,046 1,242 1,471 1,664 1,907 2,112 2,310 21% increase

2008 Jan Feb Mar Apr Ma Jun Jul Aug Sep Oct Nov Dec YTD Responses
Responses 178 168 154 187 216 181 178 183 188 1,633
YTD 178 346 500 687 903 1,084 1,262 1,445 1,633
% / last year
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165
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195
210
225
240

Three Year Monthly Response Comparison

2006
2007
2008
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1 9/30/2008 4:44 PMTraining-Calendar
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STAFF REPORT                      NO.    08‐14  

 

TO:  BOARD OF DIRECTORS    

  NICHOLAS G. PAVONE, FIRE CHIEF                       

FROM:  CLIFFORD HUNTER, FIRE MARSHAL  

SUBJECT:   ADOPTING FEES FOR SERVICES 

DATE:  OCTOBER 8, 2008   

 

BACKGROUND 
On  February  9,  2005,  the  Board  of  Directors  approved  revising  the  fee  schedule  pertaining  to  fees  for  the 
training  tower only.   The  last review of the entire  fee schedule was  in February 2004.  It  is time to review the 
entire schedule of Fire Prevention Services and other district fees because of  increased costs of operation and 
personnel.    The  fees  are  based  upon  the  actual  costs  incurred  by  the  Fire District;  these  fees  include  total 
compensation of  the employee(s) providing a particular  service and  include  total personnel hours utilized  for 
plan review, file review, database information entry, and travel to and from the site, written response, and site 
inspection.   Additionally, a portion of the utilities, phone, FAX, cell service, vehicle operation and replacement, 
liability and vehicle insurance and overhead cost are included. (See Attachment “C”) 
 
The fees are authorized pursuant the California Health and Safety Code Section 13916 and Section 13919 and 
public noticed pursuant to Section 66014 of the Government Code for cost recovery for services rendered. 
   
CURRENT SITUATION 
Attachment  “A”  is  a  policy  and  procedure  for  fire  prevention  fees  that  describes  the  procedure  for  the 
establishment, collection, and management of the fees. 
 
Attachment “B” is a policy and procedure worksheet that identifies in detail the fee schedule on an hourly basis 
that illustrates in detail the basis upon which hourly time commitments and equipment are calculated. 
 
Attachment  “C”  is  a  schedule  of  fire  prevention  services  and  other  fire  district  fees  that  show  tasks,  fee 
description, average review and  inspection time and the actual  fee.   Additional supporting documents  include 
total compensation, administrative cost, fee comparison and a glossary of terms. 
 
“Ordinance 2009‐01” This is the ordinance establishing fees for services and repealing ORDINANCE 2005‐01 fees 
for services. 
 
RECOMMENDATION 
The  current  fee  schedule has not  kept pace with  today’s  actual  cost of providing  the  service.    The new  fee 
schedule  is capturing full cost recovery at today’s cost.   All fee  increases require an update to the Districts fee 
ordinance.   
   
The  staff  recommends proceeding with  adoption of  the ordinance  establishing  fees  for  services  for  full  cost 
recovery and repealing Ordinance 2005‐01 fees for service.  
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Rancho Santa Fe Fire Protection District 
ADMINISTRATIVE POLICY AND PROCEDURES 

ATTACHMENT “A” 
 FIRE PREVENTION SERVICES AND FEES 

 
FIRE CHIEF:__________________________________ 

Section: 00000  
Date Implemented: 2-14-04 

Date Revised: 9-10-08 
Page: 1 of 2 

 
 
I. PURPOSE:  

The  purpose  is  to  describe  the  procedures  for  the  establishment,  collection,  and 
management of fire prevention services and fees. 

 
II. POLICY:  

As a condition of reviewing plans for discretionary development and enforcement of the fire 
code,  the District will  collect  fees  to  cover  costs  incurred  for provision of  these  services, 
pursuant to the Fire Prevention Fee Schedule Ordinance.  In accordance with this ordinance, 
the  District  shall  not  be  obligated  to  review,  approve,  or  take  action  on  any  activity  or 
service delineated in the fee schedule for which the fee indicated has not been remitted, or 
for which additional fees are required.   

 
III. AUTHORITY:  

The Rancho Santa Fe Fire Protection District retains the right to collect fees for certain fire 
prevention services pursuant Health and Safety Code Section 13916 and 13919 and Govt. 
Code  Section  66014.    The  District  has  established  a  Fire  Prevention  Services  and  Fee 
Schedule. 

 
IV. PROCEDURE: 

A.    ESTABLISHMENT OF  FEE  SCHEDULE.    Fire  prevention  fees  are  based  upon  the  actual 
personnel  and  overhead  administrative  costs  incurred  for  services  provided.    Personnel 
costs  (Attachment  B)  are  determined  by  multiplying  the  total  hourly  compensation 
(including  benefits)  by  the  average  time  required  to  complete  the  specified  assignment.  
The  total  time allotment  includes  the  total  time  required  to  review plans, enter database 
information, travel to and from the site, and conduct a site inspection.  (Attachment C) 

 
B.  PAYMENT OF FEES. 

1. Plan Review, Construction, and Service Fees.  Payment for these services provided is 
collected at time of request for service or plan submittal.  

2. Payment may  be made  by  credit  card,  check,  or money  order made  out  to  the 
Rancho Santa Fe Fire Protection District, or cash.  A receipt shall be provided, which 
shall identify the purchaser and project in question. 

3. Additional  Fees.    If  the  estimated  fees  remitted  are  found  to  be  insufficient  to 
compensate the District for actual personnel costs incurred, the District will require 
the payment of additional fees by the applicant in order to process or complete the 
specified service(s). 

Master Agenda 
Page 23 of 99



FIRE PREVENTION SERVICES AND FEES 
ATTACHMENT “A” 
 

Section: 00000 

   Date Implemented: 02-14-04 
Date Revised: 09-10-08 

Page:  2 of 2 
 

 

4. Non‐compliance  Inspection  Fees.    Fees  for  non‐compliance  (Reference  4.5,  4.18) 
inspections must  be  submitted  prior  to  rescheduling  of  a  re‐inspection.    A  non‐
compliance inspection is defined as the third and any subsequent inspection. 

5. Services Generated  by Outside  Agencies.    Fees  for  services  generated  by  outside 
agencies (i.e. DPLU or DPW) as a result of a request for agency recommendation or 
similar  request  are  billed  to  the  responsible  party  (owner,  developer,  etc.).    Said 
responsible party is to be notified that no future action will be taken by the District 
on subject project until payment has been received for such services.  At such time 
when payment has been  received, a  receipt shall be provided, which shall  identify 
the purchaser and project in question. 

6. The Board of Directors,  the Fire Chief or his/her designee  shall have  the ability  to 
waive  any  and  all  fees  as  specified  by  the  adopted  resolution  of  the  Board  of 
Directors. When Fees are waived, a  report  shall be provided at  the next Board of 
Directors. 

 
C.     RECORDKEEPING.   Fee collection shall be dually  recorded  in  the current Bookkeeping 
Records program and database for subject property. 

 
D.  MEETING FACILITIES.  All facilities must be reserved in advanced and arrangements will 
be made  in accordance with District Policy.   Additional requirements may be made at the 
discretion  of  the  Fire  Chief.    Additional  requirements may  include,  but  not  limited  to, 
reimbursement cost of stand‐by personnel, all cost  for any property damage, and  liability 
Insurance.  

 
E.  FEE RECOVERY FOR SPECIAL SERVICES.  Apparatus shall be charged at $200.00 per hour, 
and actual employee costs  incurred by the Fire District.   A deposit shall be required.   The 
Fire Chief shall determine the estimated cost of use of the apparatus and personnel.   Any 
additional monies due at calculation of actual cost shall be immediately payable to the Fire 
District.  Should the original estimates actually be larger than the actual costs, a refund shall 
be delivered through normal procedures. 

 
F.  CONSTRUCTION  PLANS.    Plans  may  be  sent  to  an  engineering  firm  to  verify  the 
calculations and insure that the design will meet all fire safety code requirements.  The cost 
for this certification will be paid for the owner, contractor or developer. 
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Rancho Santa Fe Fire Protection District 
ADMINISTRATIVE POLICY AND PROCEDURES 

ATTACHMENT “B” 
 FIRE PREVENTION SERVICES FEES AND 

CALCULATION METHODS 
FIRE CHIEF:__________________________________ 

Section: 0000    
Date Implemented: 02-14-04 

Date Revised: 09-10-08 
Page: 1 of 8 

 
 
I. PURPOSE:    To  illustrate  the  basis  upon  which  hourly  time  commitments  are  determined  for 

services provided in the fire prevention services and fees schedule. 
 

II. POLICY:      The  total hourly basis  for  fire prevention  services  are determined by  calculating  total 
personnel  time  commitment  for  processing  a  particular  service  request  plus  associated  support 
costs.    Personnel  costs  are  determined  by  calculating  the  total  personnel  time  plan  review,  file 
review, database entry, inspection, billing, written response, and travel to and from the site.  Total 
associated support costs were determined by establishing  the proportionate costs  to  the District 
for  administering  the  Fire  Prevention  Bureau  (Admin  Fees)  and  proportionate  use  of  related 
equipment  (vehicles,  computers),  expendable  supplies  and  ancillary  services  (phone,  computer, 
consultant, utilities, insurance), as determined on an hourly basis.   
 

III. PROCEDURE:  The basis for the District’s deposit fee structure for the fire prevention fee schedule 
is based upon  the  following  time  figures, which  represent  the actual average  time  spent on  the 
services  listed below and associated support costs.   15 minutes (.25) have been added to all plan 
review activities to account for database information entry and 30 minutes (15 minutes each way) 
(.50) for each inspection activity to account for file review.  

a. Hourly Support Costs 
 

SERVICE  HOURLY AVERAGE  NOTES 
Utilities/Supplies   $13.00  Cost per month per hour 
Phone/Fax/Cell  $2.00  Cell phone (1 phone), fax, per hour 

usage. 
Vehicles   $3.20 Operation 

$2.00 Replacement 
 

Includes, equipment, service, fuel for 
one vehicle on an hourly basis. (.50 cents 
per mile) & replacement cost 

District Administration/ 
Overhead 

$18.45  2/3 Staff time hourly basis.  Includes, 
bookkeeping, computers, office supplies, 
etc. 

Liability & Vehicle Insurance  $4.00  For one vehicle 
COMBINED HOURLY ADMIN. 
FEE TOTAL 

$41.55/hr  Rounded to  
$42.00/hr 

Total overhead & admin. Costs. 
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FIRE PREVENTION SERVICES FEES AND 
CALCULATION 
ATTACHMENT “B” 

Section: 

   Date Implemented: 02-14-04 
Date Revised: 09-10-08 

Page:  2 of 8 
 

 

b.  Personnel Cost on Hourly Basis and Total Employee Compensation 
Fees defined as follows:  
Average time spent on service (First Number)   .75+.25=1.0 
Database entry into computer system (Second Number) .75+.25+.30=1.30 
Travel time to and from job site – not all inspection (Third Number)    .75+.25+.30=1.30 
Total time to complete entire inspection (forth number)   .75+.25+.30=1.30 
 

Reference 
Number 

SERVICE  HOURLY 
AVERAGE 

NOTES 

DEVELOPMENT PLAN REVIEW 
 
1.1 
 

Project Availability Form for Minor 
Subdivision, Minor Use Permit 
(service letter) (5 parcels or less) (FM)

.75 + .25 = 1.0  Includes review and written 
response, data base entry. 

1.2  Project Availability Form for Major 
Subdivision (service letter)( 6 parcels 
or more) (FM) 

1.0 +.25 = 1.25  Includes  review and written 
response, data base entry 

1.3  TPM or Minor Subdivision Service 
Letter Renewal (FM) 

.5 + .25 = .75  Includes written response, 
data base entry 

1.4  TM or Major Subdivision Service 
Letter Renewal (FM) 

.5 +.25 =.75  Includes written response, 
data base entry 

1.5  Final Map/Mylar Review (signing all 
mylar’s) (FM) 

.25 + .25 = .50  Includes standard review and 
data base entry 

1.6  Release of Map Covenants or letters 
for release of other projects i.e. 
coastal commission, planning 
department, fire flow etc. (FM) 

.50 = .50  Includes site inspection and 
written response, data base 
entry or letters for release of 
other projects i.e. coastal 
commission, planning 
department, fire flow etc. 

1.7  Cellular Sites (FM)  .25 + .50 +.25 = 
1.00 

Includes site inspection and 
written response and data 
base entry 

1.8  MUP/STP (FM)  1.0 + .25 =1.25  Includes written response 
and data base entry 

1.9  Fuel Modification Plan/EIR (UF)  1.3 + .25 = 1.55  Includes written response, 
data base entry 
 
 

1.9.1  Review of fire protection plan Base  6.0 + per hour  Includes review, written 
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FIRE PREVENTION SERVICES FEES AND 
CALCULATION 
ATTACHMENT “B” 

Section: 

   Date Implemented: 02-14-04 
Date Revised: 09-10-08 

Page:  3 of 8 
 

 

Reference 
Number 

SERVICE  HOURLY 
AVERAGE 

NOTES 

Fee (UF)  response, data base entry, 
scanning documents 

1.10  L Grading Plan (Department of Public 
Works) (FM) 

.50 + .25 = .75  Includes written response 

1.11  Administrative (AD), Variance (VAR), 
Vacation Review (VAC), or Zoning 
(ZAP) FM 

.25+.75= 1.00  Includes Review of access, 
water supply and fire code 
compliance for zoning (ZAP), 
variance (VAR) and vacation 
(VAC) requests 

1.12  Improvement Plans/PRD (FM)  1 + .25 = 1.25  Includes written response, 
data base entry 

1.13  Remote Water Meter, water line 
extension 

.25 + .25 +.25 = 

.75 
Includes travel, site 
inspection and written 
response and data base entry 

1.14  Conceptual Site Landscaping 
Plan/Consultation  (UF) 

.75 + .25 = 1.00  Includes written response 
and data base entry 

1.15  Conceptual Site Plan/Consultation 
(FM) 

.75 + .25 = 1.00  Includes written response 
and data base entry 
 

NEW CONSTRUCTION 
2.1  Grading Plan (Building) (FM)  .50 + .25 + .25 = 

1.00 
Includes plan review, site 
inspection and data base 
entry 

2.2  New residential construction                 
(Up to 7,999 square foot) (FM) 

1 + 1.5 +.25 
=2.75  

Includes plan review, site, 
rough & final inspections and 
data base entry 

2.3   New residential construction                  
(8,000 – 11,999square foot) (FM) 

1.75 + .25 + 1.5 
= 3.50 

Includes plan review, site, 
rough & final inspections, 

2.4  New residential construction                   
(12,000 square foot and up) (FM) 

2.25 + .25 + 
2.25= 4.50 

Includes plan review, site, 
rough & final inspections, 
data base entry 

2.5  Residential addition or remodel (FM) 
Over 2,000 square feet 

.5 + 1.50 + .25 = 
2.25 

Includes plan review, site, 
rough & final inspections, 
data base entry 
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ATTACHMENT “B” 

Section: 
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Reference 
Number 

SERVICE  HOURLY 
AVERAGE 

NOTES 

2.6  Residential Landscape Plans   (UF)           2.0 + 1.0 +.25 
3.25 

Includes plan review, site,  
final inspections, data base 
entry 

2.6.1  Small Landscape plan reviews UF  .25 + .25 = .50  Review small landscape 
2.7  Residential plan re‐submittal‐new or 

remodel or addition under 2,000 
square feet (FM) 

.25 +  .25 = .50  Includes second review of 
plan, data base entry 

2.8  Residential Building Plans (PRD) (FM)  .75 + 1.50 + .25 
=2.5 

Includes plan review, site, 
rough & final inspections, 
data base entry 

2.9  Residential Building Plans (PRD), each 
additional unit (FM) 

.25 + 1.50 + .25 
= 2.0 

Includes additional plan 
review, site, rough & final 
inspections, data base entry 

2.10  Room addition or tenant 
improvement < 50% remodel without 
sprinklers 

.5 + .5 + .25 
=1.25 

Includes plan review, site, 
rough & final inspections, 
data base entry 

2.11  Barn & Outbuilding (over 1,000 
square feet) (FM) 

.50 +.25 + .25  = 
1.00 

Includes plan review, site, 
rough & final inspections, 
data base entry 

2.12  Commercial/Industrial and Multi‐
Family Building Plans (FM) 

2.25 + 1.50 
+.25= 3.75 

Includes plan review for  new 
commercial construction and 
site, rough,  field inspection 
and data entry 

2.13  Commercial/Industrial and Mulit‐
family Landscape Plans (UF) 

3 + 1.0 + .25 = 
4.25 

Review of plans for fire safe 
planting for new  
construction and 1 field 
inspection each (site & final) 

2.14  Commercial/Industrial and Mulit‐
Family Plan Re‐submittal (FM) 

.5 + .25 =.75  Includes second review of 
plan, data base entry 

FIRE PROTECTION SYSTEMS AND INSTALLATIONS 

3.1  Residential fire sprinkler system, 13D 
or 13R (FS) 

.5 + 1.0 + .25 
=1.75 

Includes consultant plan 
review, rough & final 
inspections, data base entry 
 

3.2  Residential fire sprinkler plans‐PRD,  .25 + 1.0 + .25 =  Includes additional plan 
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each additional unit (FS)  1.50  review, rough & final 
inspections, data  
base entry 
 

3.3  Residential fire sprinkler plan re‐
submittal (after the third review) (FS) 

.25 + .25 = .50   Includes second review of 
plan, data base entry 

3.4  Commercial fire sprinkler system  .75 + 1.0 +.25 = 
2.00 

Includes consultant plan 
review, rough & final 
inspections, data base entry 

3.5  Underground Sprinkler System Plans 
(Commercial) 

.75 + 1.0 + .25 
=2.0 

Includes plan review, rough 
& final inspections, data base 
entry 

3.6  Commercial sprinkler plan re‐
submittal (after the third review) 

.25 + .25= .50  Includes second review of 
plan, data base entry 

3.7  Commercial sprinkler tenant 
improvement 

.5 + .5 + .25 = 
1.25 

Includes plan review, rough 
& final inspections, data base 
entry 
 

3.8  Special Fire Protection Installations‐‐
Hood & duct system, remote 
extinguishing systems (FS) 

1.0 +.50 + .25 
=1.75 

Hood & duct, remote 
extinguishing systems, 
includes inspection and data 
base entry 

3.9  Special Hazard Installations‐High 
Piled Storage, 
Underground/Aboveground Storage 
Tanks, spray booths, industrial ovens, 
refrigeration systems, etc. (FS) 

2.0 + 1.0 + .25 = 
3.25 

Includes consultant plan 
review, rough & final 
inspections, data base entry 

3.10  Fire Alarm System (FS)  1 + .5 + .25 = 
1.75 

Includes consultant plan 
review, rough & final 
inspections, data base entry 

MISCELLANEOUS FEES 
4.1  Stamp Approval Transfer (FM) 

 
.25  Transfer stamp approval 

from one plan to another 
(maximum 2 sets) 
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4.2  Knox Key Installation (FS)  .25 + .50 +.25 = 
1.0 

Includes plan review, site 
inspection, data base entry 

4.3  Temporary membrane Structures, 
Tents and Canopies (FS) 

.75 + .25 = 1.00  Includes site, and final 
approval data base entry 

4.4  Business License Inspection 
(SDSO, CCLB permit) (FS) 

.75 + .50 = 1.25  Data base entry and re‐
inspection 

4.5  Non‐compliance re‐inspection FS  .50+.75=1.25  Conduct inspection of 
existing property which 
remains non‐compliant with 
codes (3rd and subsequent 
inspections) 

4.6  Non‐compliance weed abatement re‐
inspection (FS) 

1.0 + .25 = 1.25  Two site inspection and data 
base entry 

4.7  Forced weed abatement 
administrative fee (Expense of 
Abatement Report and Hearing) (FM) 

Expense of 
abatement 
$500 

Includes above 4.5, plus work 
order, description of work, 
hearing, contractor meetings, 
inspections, billing and 
report. 

4.8  Urgent Plan Check ‐ Overtime Plan 
Review/Inspection     New residential 
construction Up to 7,999 square foot)   
(FM)               

2.75 +1.37+1.5 
+.37 = 5.99 

Includes base plan check 
time plus ½ time plus travel 
time and data base entry 

  Urgent Plan Check  New residential 
construction                    (8,000 ‐
11,999 square foot) (FM) 

3.50 +1.75+ 1.5 
+.37 = 7.12 

Includes base plan check 
time plus ½ time plus travel 
time and data base entry 

Urgent Plan Check  New residential 
construction                    (12,000 
square foot and up) (FM) 

4.50 +2.25+ 
1.50 +.37= 8.62 

Includes base plan check 
time plus ½ time plus travel 
time and data base entry 

Urgent Plan Check 
Commercial/Industrial and Multi‐
Family Building Plans (FM) 

2.25 + 
1.12+1.50 +.37= 
5.24 

Includes base plan check 
time plus ½ time plus travel 
time and data base entry 

4.9  Fire Department Documents, other 
than District Ordinances 

$5.00 for the 
first 5 pages, 
$.70 for each 
additional page 
thereafter 

Staff time, plus paper, copier, 
toner, electricity etc.  
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4.10  District Ordinances, Developmental 
Guides 

No Charge for 
the first copy; 
$5.00 for the 
first 5 pages, 
$.70 for each 
additional page 
when additional 
copies are 
ordered. 

Staff time, plus paper, copier, 
toner, electricity etc. 

4.10.1  Copies of Large Plans  (C,D & E Size)  $25   
$55    
$85 

17x22 Ansi C 
 22x34 Ansi D  
34x44 Ansi E            

4.10.2  Color Copy Photos  $1.00 
$1.50 

4x6 = $1.00 
8½x11=$1.50 

4.11  Documents sent electronically, or 
accessed via the web site             
(www.rsf‐fire.org) 

No Fee  No Fee 

4.12  Annexation Fees ‐ each acre or 
portion thereof:   
                     

$1,000  $1,000 

  Annexation Fees ‐ Each Dwelling 
Parcel: 

$500  $500 

  Annexation Fees ‐ Each 
Commercial/Industrial Parcel: 

$1,000  $1,000 

4.13  Meeting Facilities ‐Category 1‐ for use 
of District‐owned meeting facilities by 
members of the general public as 
noted. 

$50.00  $50.00 

4.14  Meeting Facilities ‐ Category 2 ‐for 
use of District‐owned meeting 
facilities by members of the general 
public as noted. 

$250.00  $250.00 

4.15  Return Check Fee  $25.00  Addition handling fee for 
retuned check plus the 
amount of the check 
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4.17  Other services not listed Services not 
otherwise specified herein 

Actual cost  Actual cost 

4.18  Inspection Cancellation fee (FM) 
 

Per failure  Failure to cancel field 
inspection within 24 hours of 
set appointment 

4.18.1  Inspection Cancellation fee (UF) 
 

Per failure  Failure to cancel field 
inspection within 24 hours of 
set appointment 

4.18.2  Inspection Cancellation fee (FS) 
 

Per failure  Failure to cancel field 
inspection within 24 hours of 
set appointment 

4.19  Fee recovery for special services 
 

$200.00  Per hour per apparatus 

TRAINING FACILITY FEES 
(for use by outside agencies) 

5.1  Training Tower with grounds  $400/per day  $200/half day  
No Burn Room Use 

5.2  Burn Room  $200/per hour  Per hour, plus tower fee. 
Includes three personnel to 
run the burn room and fuel 

cost 
5.3  Multiple burn rooms  $50.00/hour  Additional personnel may 

require at a rate of $50 per 
hour per employee 

5.4  Training Grounds  $200 per day  Per day fee, no tower 
5.5  Ventilation Prop  $150 per day  Outsides agency required to 

replace and repair all 
materials used on prop 

5.6  Confined space Prop  $150 per day  Per day fee 
5.7  Drafting/Test Pit  $50 per 

apparatus 
 

Per fire apparatus 

5.8  Clean – up  $150 per hour  If not done by using agency 
5.9  Water Use  Actual Cost   
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(includes plan review & written 

response if applicable)

Average 
Review & 
Inspection 

Time (in hrs.)

Total Fee or 
Cost

1.1 Review of access, water supply, clearance & fire code 
requirements for subdivisions or Minor use permit 1.00

$135
1.2 Project Availability Form for Major 

Subdivision (new service letter) FM   (6 
parcels or more)

Review of access, water supply, clearance & fire code 
requirements for subdivisions 1.25

$169
1.3 TPM or Minor Subdivision Service Letter 

Renewal (5 parcels or less) FM
Review of access, water supply, clearance & fire code 
requirements for subdivisions 0.75

$101
1.4 TM or Major Subdivision Service Letter 

Renewal (6 parcels or more) FM
Review of access, water supply, clearance & fire code 
requirements for subdivisions 0.75

$101
1.5 Final Map/Mylar Review FM    (Signing 

all Maylars)
Review of access, water supply, clearance & fire code 
requirements for subdivisions. Includes standard 
condition letter

0.50
$68

1.6 Release of Map Covenants FM or letters 
for release of other projects i.e. coastal 
commission, planning department, fire 
flow etc

Site inspection and written confirmation of 
installation of covenanted improvements.

0.50

PLAN REVIEW, CONSTRUCTION and SERVICE FEES

Fee Description

Project Availability Form for Minor 
Subdivision or Minor Use Permit (new 
service letter) FM (5 parcels or less)

10/2/2008 Page 1 of 5

flow etc. $68
1.7 Cellular Sites FM Review of access, water supply and fire code 

compliance 1.00 $129
1.8 Major Use Permit (P or MUP) or Site Plan 

(S or STP) FM
Review of plan for access, water supply, clearance 
and fire code requirements for a MUP or STP 1.25

$169
1.9 Review & comment of project’s fire impacts & 

proposed mitigation 1.55
$171

1.9.1 Review of Fire Protection Plan (UF)  Review and comment letter, Scan fire protection plan 
into computer system. 6 hours base fee plus additional 
cost if necessary

6.00 $660

1.10 Review of access, building setback, and water supply 
requirements 0.75 $101

1.11 Review of access, water supply and fire code 
compliance for zoning (ZAP), variance (VAR) and 
vacation (VAC) requests

1.00
$135

1.12 Review of roadway, turnaround, building setback, 
access, and water supply requirements 1.25

$169
1.13 Remote Water Meter and water line 

extension FM
Includes site inspection and written response

0.75
$101

1.14 Site Plan Review Landscape (single 
occupancy) conceptual/consultation UF

Conceptual review of site plan for access, landscape, 
vegetation clearance and fire code requirements for a 
single occupancy.

1.00
$110

1.15 Conceptual review of site plan for access, water 
supply, clearance and fire code requirements for a 
single occupancy.

1.00
$135

Improvement Plans Planned Residential 
Development (PRD) FM

Site Plan Review (single occupancy) 
conceptual/consultation FM

Administrative (AD), Variance (VAR), 
Vacation Review (VAC), or Zoning (ZAP) 
FM

L Grading Plan (Department of Public 
Works) FM

Fuel Modification Plans or Environmental 
Review-Mitigated Negative Declaration 
UF

10/2/2008 Page 1 of 5
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NEW CONSTRUCTION              
(Includes plan review & inspection) Fee Description

Average 
Review & 
Inspection 

Time (in hrs.)

Total Fee or 
Cost

2.1 Review of access requirements pertaining to grading 
and 1 inspection 1.00

$135
2.2 Review of plans for fire & building code compliance 

for new residential construction and 3 field 
inspections each (site, rough & final)

2.75
$371

2.3 New residential construction                        
(8,000 -11,999 square foot)  FM

Review of plans for fire & building code compliance 
for new residential construction and 3 field 
inspections each (site, rough & final)

3.50
$473

2.4 New residential construction                        
(12,000 square foot and up) FM

Review of plans for fire & building code compliance 
for new residential construction and 3 field 
inspections each (site, rough & final)

4.50
$608

2.5 Residential addition or remodel FM Over 
2,000 Square feet

Review of plans for fire & building code compliance 
for new construction and 1 field inspection each (site, 
rough & final)

2.25
$225

2.6 Residential Landscape Plans UF               Review of plans for fire safe planting for new 
residential construction and 1 field inspection each 
(site, rough & final) Includes two reviews additional 3.25

Grading Plan (Building) FM

New residential construction                        
(Up to 7,999 square foot) FM

10/2/2008 Page 2 of 5

(site, rough & final) Includes two reviews additional 
charge after two reviews. $358

2.6.1 Small Landscape plan reviews UF Review of small landscape modification or changes 
for fire safe planting. 0.50 $55

2.7 Residential plan re-submittal-new, 
remodel  or addition  under 2,000 square 
feet (After the third time) FM

Third residential plan submittal and all subsequent re-
submittals/ minor plan change 0.50

$68
2.8 Residential Building Plans (PRD) FM Review of site plan for fire & building code 

compliance for new construction and 1 field 
inspection each (rough & final) site

2.50
$338

2.9 Residential Building Plans (PRD), each 
additional unit FM

Review of additional unit, site plan for fire & building 
code compliance for new construction and 1 field 
inspection each (rough & final)

2.00
$270

2.10 Review of plans for fire & building code compliance 
for new construction room addition and 1 field 
inspection each (site, rough & final)

1.25
$169

2.11 Barns and Outbuildings FM (over 1,000 
square feet)

Includes plan review, site, rough & final inspections, 
data base entry 1.00

$135
2.12 Commercial/Industrial and Multi-Family 

Building Plans FM
Review of plans for fire & building code compliance 
for new commercial construction and 1 field 
inspection each (site & final)

3.75
$506

2.13 Commercial/Industrial and Multi-family 
Landscape Plans UF

Review of plans for fire safe planting for new  
construction and 1 field inspection each (site & final) 4.25

$468
2.14 Commercial/Industrial and Multi-Family 

Plan Re-submittal (After the second time) 
FM

Second commercial plan submittal and all subsequent 
re-submittals 0.75

$101

Room addition or tenant improvement  
FM

10/2/2008 Page 2 of 5
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FIRE PROTECTION SYSTEMS and 
INSTALLATIONS Fee Description

Average 
Review & 
Inspection 

Time (in hrs.)

Total Fee or 
Cost

Residential fire sprinkler system, 13D- or 
13-R FS

Plan review of residential fire sprinkler system 13-D 
one or two family dwelling and 1 field inspection 
each (rough & final)

1.75
$159

3.2 Residential fire sprinkler plans-PRD, each 
additional unit FS

Plan review of residential fire sprinkler system 13-D 
one or two family dwelling and 1 field inspection 
each (rough & final)

1.50
$137

3.3 Residential fire sprinkler plan re-submittal 
(After the third time) FS

Second residential plan submittal and all subsequent 
re-submittals 0.50

$46
Commercial fire sprinkler system FS Plan approval of commercial fire sprinkler system and 

1 field inspection.  Plan review conducted by 
independent engineer at an additional cost 2.00

$182
3.5 Underground Sprinkler System Plans FS Plan approval of underground supply to sprinkler 

system and 1 field inspection.  Plan review conducted 
by independent engineer at an additional cost 2.00

$182
3.6 Commercial sprinkler plan re-submittal FS 

(After the third time)
Second residential plan submittal and all subsequent 
re-submittals/stamp transfer 0.50

3.1

3.4
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(After the third time) re-submittals/stamp transfer 0.50
$46

Commercial sprinkler tenant improvement 
FS

Plan review of new commercial sprinkler system and 
1 field inspection each (rough & final) 1.25

$114
Special Fire Protection Installations--Hood 
& duct system, remote extinguishing 
systems FS

Plan approval and 1 inspection of new special 
extinguishing system.  Plan review conducted by 
independent engineer at an additional cost.

1.75
$159

Special Hazard Installations--High Piled 
Storage, Underground/Aboveground 
Storage Tanks, spray booths, industrial 
ovens, refrigeration systems, etc. FS

Plan approval and 1 inspection of high piled storage, 
underground/aboveground tanks, spray booths, 
industrial ovens, refrigeration systems, etc.   Plan 
review conducted by an independent engineer at an 
additional cost.

3.25

$296
Fire Alarm System FS Plan approval and 1 inspection of a fire alarm system.  

Plan review conducted by an independent engineer at 
an additional cost. 1.75

$159

3.10.

3.9

3.8

3.7
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MISCELLANEOUS FEES (includes 
review and/or inspection as indicated) Fee Description

Average 
Review & 
Inspection 

Time (in hrs.)

Total Fee or 
Cost

4.1 Stamp Approval Transfer FM Reviewing plans and transferring necessary stamps 0.25 $34
Knox Key Installation FS Site inspection of installation of and proper operation 

of knox key device. 1.00
$91

4.3 Temporary Membrane Structures, Tents 
and Canopies (FS)

Permit and Inspection fee, includes permit, plan 
review, travel to and from and data entry 1.00

$91
4.4 Business License Inspection (SDSO, 

CCLB, or other outside agency) FS
Conduct inspection of existing property which 
requires annual inspection by AHJ 1.25

$114
Non-compliance re-inspection FS Conduct inspection of existing property which 

remains non-compliant with codes (3rd and 
subsequent inspections)

1.25
$114

4.6 Non-compliance weed abatement re-
inspection FS

Conduct legal noticing and re-inspections of a 
property which remains non-compliant after 
expiration of final notice to abate hazard

1.25
$114

4.7 Forced weed abatement administrative fee 
(Expense of abatement Report and 
Hearing) (Ordinance 02-01 ) FM

Includes above, plus work order, description of work, 
contractor meetings, expense of abatement, 
inspections, billing, and report.

Expense of 
abatement 

$500
4.8 Urgent Plan Check - Overtime Plan New residential construction Up to 7,999 square foot)  

4.2

4.5
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4.8 Urgent Plan Check  Overtime Plan 
Review/Inspection FM

New residential construction Up to 7,999 square foot)  
Includes base plan check time plus ½ time plus travel 
time and data base entry                              

5.99
$809

New residential construction (8,000-11,999 square 
foot and up) Includes base plan check time plus ½ 
time plus travel time and data base entry 7.12

$961

New residential construction (12,000 square foot and 
up) Includes base plan check time plus ½ time plus 
travel time and data base entry

8.62

$1,164

Commercial/Industrial and Multi-Family Building 
Plans Includes base plan check time plus ½ time plus 
travel time and data base entry

5.24
$707

4.9 Fire Department Documents, other than 
District Ordinances

$5.00 for the first 5 pages, $.70 for each additional 
page thereafter $5

4.10 District Ordinances, Developmental 
Guides

No Charge for the first copy; $5.00 for the first 5 
pages,$.70 for each additional page when additional 

i d d
$1

4.10.1  Copies of Large Plans  (C,D & E Size) Copies - Building, site plan, Landscaping, Fire 
Sprinklers and Grading.

17x22Ansi C 
22x34 Ansi D 
34x44 Ansi E    

$25 
$55 
$85

4.10.2 Color Copy Photos Size is 4"X6"                                                                        
Size  is 81/2" X 11" per page or per photo

 4x6 =$1.00  
81/2X11 = $1.50      

TBD

4.11 Documents sent electronically, or accessed 
via the web site             (www.rsf-fire.org)

No Charge

$0
4.12 Annexation Fees                               each acre or portion thereof:     $1,000

Each Dwelling Parcel: $500
Each Commercial/Industrial Parcel: $1,000
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MISCELLANEOUS FEES (includes 
review and/or inspection as indicated) Fee Description

Average 
Review & 
Inspection 

Time (in hrs.)

Total Fee or 
Cost

4.13 Meeting Facilities - for use of District-
owned meeting facilities by members of 
the general public as noted.

Category 1- not for profit non commercial community 
services groups which have members who reside in 
the District (Tax Exempt (501.C.3) - set-up/cleaning 
fee

$50
4.14 Meeting Facilities - for use of District-

owned meeting facilities by members of 
the general public as noted.

Category 2- all other organizations - set-up/cleaning 
fee

$250
4.15 Returned Check Fee Additional handling fee for returned check plus the 

amount of the check $25
4.16 Postage/supplies Cost Actual cost

Actual
Actual

4.17 Other services not listed Services not otherwise specified herein Actual Actual

4.18 Inspection Cancellation fee (FM) Failure to cancel field inspection within 24 hours of 
set appointment per failure $135.00

4.18.1 Inspection Cancellation fee (FS) Failure to cancel field inspection within 24 hours of 
set appointment per failure $110.00

4 18 2 I ti C ll ti f (UF) Failure to cancel field inspection within 24 hours of f il $91 00
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4.18.2 Inspection Cancellation fee (UF) p
set appointment per failure $91.00

4.19 Fee recovery for special services Apparatus charge Per hour $200.00

R
ef
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ce
 

N
um
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r

TRAINING FACILITY FEES - for use 
by outside agencies Fee Description Total Fee or 

Cost

5.1 Training Tower w/ grounds No Burn Room (per day)
$400/day

                       (per half day) $200/half day
5.2 Burn room Per Hour,  plus tower fee. Includes three personnel to 

run the burn room and fuel costs $200/hour
5.3 Multiple burn rooms Additional personnel may be required at a rate of $50 

per hour, per employee $50/hour
5.4 Training Grounds Per day fee. No Tower

$200/day
5.5 Ventilation Prop Per day fee. Outside agency required to replace and 

repair all materials use on the prop $150/day
5.6 Confined Space prop Per day fee

$150/day
5.7 Drafting/Testing Pit Per Fire Apparatus

$50/apparatus
5.8 Clean up If not done by using agency

$150/hour
5.9 Water Use Actual cost Actual

10/2/2008 Page 5 of 5
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ORDINANCE No.  2009‐01 
 

AN  ORDINANCE  OF  THE  BOARD  OF  DIRECTORS  OF  THE  RANCHO  SANTA  FE  FIRE 
PROTECTION  DISTRICT  ADOPTING  FEES  FOR  SERVICES  BY  REFERENCE  TO  THE 
CALIFORNIA  HEALTH  AND  SAFETY  CODE  SECTION  13916  AND  SECTION  13919  AND 
REPEALING ORDINANCE 2005‐01. 

 
The  Board  of Directors  of  the  Rancho  Santa  Fe  Fire  Protection District  of  the  County  of  San Diego 
ordains as follows: 
 
ARTICLE  I.    The  Rancho  Santa  Fe  Fire  Protection  District  has  incurred  un‐reimbursed  discretionary 
development costs and is anticipating that further new discretionary development will occur within the 
District, which will place a greater demand on  the existing  staffing  resources of  the  fire prevention 
bureau.    Escalating  demands  have  also  been  placed  upon  suppression  personnel  in  conducting 
increasingly numerous and complex occupancy inspections.   
 
ARTICLE II.  The Rancho Santa Fe Fire Protection District is charged with the responsibility of enforcing 
applicable  codes pertaining  to  fire and panic  safety and other  regulations of  the  State  Fire Marshal 
pursuant to Section 13146 of the California Health & Safety Code 
 
ARTICLE III.  The Rancho Santa Fe Fire Protection District incurs additional costs in lost personnel hours 
and expended District resources when said fire prevention services are of a recurrent nature and the 
result  of  discretionary  development.    The  District  charges  fees  to  recover  costs  incurred  for  the 
provision  of  said  services,  however,  said  fees  require  periodic  revision  to  reflect  current  personnel 
costs.  
 
ARTICLE IV.  The Fire Chief may impose a fee for recovery of expenses incurred as a result of activities 
undertaken pursuant to enforcing the fire prevention provisions of the fire code, pursuant Health and 
Safety Code Section 13916 and 13919 and Govt. Code Section 66014.  
 
ARTICLE V.   Fire District  fees are based upon  the actual costs  incurred by  the  fire agency, which are 
based upon the total compensation of the employee(s) providing a particular service and include total 
personnel hours utilized for plan review, file review, database information entry, travel to and from the 
site, written response, and site inspection. 
 
ARTICLE VI.   The actual fee shall be paid by the applicant to the Fire District at time of application or 
submittal to cover the actual costs in accordance with the aforementioned schedule for an INSPECTION 
or PLAN REVIEW or any OTHER SERVICES listed on the fee schedule. 
 
ARTICLE VII.  The actual cost for the provision of said services shall not exceed the actual cost incurred 
by the District. 
 
ARTICLE  VIII.    In  the  event  that  fees  are  not  paid  at  the  time  of  application  or  upon  request  for 
additional  fees,  the  District  shall  not  be  obligated  to  process,  approve,  or  take  further  action  on 
renewable permits,  installation,  removal, activity or alteration permits,  inspections, plan  reviews, or 
other services necessitating a fee as delineated in the Fire District Fee Schedule. 
 
1st Reading  
Board of Directors   October 8, 2008 
Effective (TBD) 
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Board of Directors   October 8, 2008 
Effective (TBD) 

 

ARTICLE  IX.   The Board of Directors hereby declares  that should any section, paragraph, sentence or 
word of this ordinance or of the Fire District Fee Schedule referenced herein be declared for any reason 
to be invalid, it is the intent of the Board that it would have adopted all other portions of this ordinance 
independent of the elimination there from of any such portion as may be declared invalid.   
 
ARTICLE X.  The Board of Directors, the Fire Chief or his/her designee shall have the ability to waive any 
and all fees as adopted by a Resolution of the Board of Directors. When Fees are waived, a report shall 
be provided at the next Board of Directors meeting. 
 
ARTICLE XI.  The Board of Directors of the Rancho Santa Fe Fire Protection District does hereby approve 
the  adoption  of  the  attached  Schedule  of  Fire  District  Services  and  Estimated  Fees  therefore, 
(Attachment A, B & C). 
 
ARTICLE XII.  Ordinance 2005‐01 is hereby repealed. 
 
ARTICLE XIII.  
The Secretary  to  the Board of Directors will certify  to  the adoption of  this Ordinance and cause  the 
same  to be published  in  the manner  required by  law.   This Ordinance will  take effect  forty‐five  (45) 
days after its final passage at a public hearing as required by law. 
 
First Read at a regular meeting of the Board of Directors of the Rancho Santa Fe Fire Protection District 
of the County of San Diego, California, on the 8th day of October 2008.  A second reading occurred at a 
regular meeting  on  __________2008  and  a  public  hearing  and  final  adoption  on  the  00th  day  of 
__________ 2008 by the following roll call vote: 
 
AYES:   
NOES:   
ABSENT:   
ABSTAIN: 
 
 

_________________________________________ 
James Ashcraft 
President 

 
ATTEST 
 
 
________________________________________ 
KARLENA RANNALS 
Secretary 
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